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PREFACE and ACKNOWLEDGMENTS 

The Center for Government Services (the Center) is a component ofthe Edward J. B10ustein School 
of Planning and Public Policy at Rutgers, The State University of New Jersey. The Center helps to 
improve the operation of state and local government in New Jersey by providing I) continuing 
professional education training programs, 2) technical assistance, 3) applied research, and 4) assis
tance in the dissemination of relevant information. On all-too-rare occasions, we get the opportunity 
to conduct a project that offers the opportunity to pursue all four components of our mission simulta
neously. The "Flexible Chart of Accounts" (FCOA) project provided such an opportunity. 

A chart of accounts is an integral part of any accounting system in that it is the system for recording 
financial transactions, including both expenditures and receipts. In New Jersey, account classifica
tions are left largely to local discretion; there is no required use of account numbers and no guide
lines for categorizing financial activities. As a result, inconsistencies may develop over time within a 
particular jurisdiction, or in terms of how a particular financial transaction is recorded across juris
dictions. This situation makes it nearly impossible to compare or analyze activities among local 
jurisdictions. Moreover, the current system does not lend itself to widespread use of state-of-the-arts 
electronic data processing technology or software. Of course, the difficulties experienced by the 
Department of Community Affairs' Division of Local Government Services (DLGS) in monitoring 
the financial transactions of local units and in preparing timely reports on trends and other important 
developments affecting local government in the state can be significant, and accrue to the detriment 
of the state's local governments and the citizens that they serve. 

The comprehensive flexible chart of accounts presented in this report will preserve much of the 
existing local discretion, while providing an overall guiding structure and promoting a standard 
system of titles and an account coding system. The new system will accommodate electronic submis
sion of data to the state, and assist in the timely reporting of aggregate local government financial 
information by DLGS. The system applies to both counties and municipalities. 

In developing this new system, a very deliberate process was followed. First, several states around 
the country were contacted to examine their experiences and to determine the "best practices" 
available. Next, almost 100 municipalities, of all sizes, forms of government, and geographical 
locations, and half-a-dozen counties in New Jersey were contacted to examine their "existing" chart 
of accounts, which ranged from very elaborate and sophisticated to very modest. An advisory com
mittee was established for the project, which consisted of representatives from all of the major 
stakeholder groups, such as local finance officials, municipal clerks, registered municipal accoun
tants, private computer vendors, certified public accountants, academics, and others. In addition, 
meetings were held with a variety of groups in an outreach effort to generate input and suggestions. 
The project actually had four phases. First, a draft prototype ofthe new chart of accounts was devel
oped. Second, that draft served as the basis of the pilot phase of the project, where more than thirty 
municipalities (representing the diversity of communities within the state) and a third ofthe counties 
were examined to determine the steps and resources required to implement and operate the new 
system. The third phase involved the production of extensive documentation of the new system in 
the form of this manual. The final phase of the project will consist of training programs and further 
outreach efforts to continue to disseminate information about the features of the new system and how 
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it operates. The project was begun in the fall of 1996, and will conclude with the training phase in 
the fall of I 999/winter of 2000. 

No major undertaking such as this could be successfully completed without the support, assistance, 
and cooperation of many individuals and organizations. We must first thank the Department of 
Community Affairs' Division of Local Government Services which was instrumental in this project 
in several ways. First, DLGS provided financial support for the project through grant contract agree
ment #96-4660-00. Equally important, the staff from DLGS served as a sounding board for many of 
our ideas along the way, and were a source of input, assistance, support, and encouragement 
throughout the project. In particular, we would like thank Marc Pfeiffer, Judy Tripodi, Bert Wolfe, 
Tina Zapicchi, David Grimm, and David Miller for their assistance. In particular, David Miller 
provided substantive input and assisted the Center's project team in making various presentations to 
interested groups around the state throughout the project. Also, the individuals and organizations that 
served on the FCOAAdvisory Committee were a source of many useful suggestions, and they 
helped us to clarity and refine many features of the flexible chart of accounts presented here. In 
addition to the advisory committee, several individuals participated in brainstorming sessions and 
discussion groups focusing on various aspects of the project. These more-detailed discussions pro
duced many useful refinements and suggestions. As noted earlier, six counties and more than 30 
municipalities participated as pilot communities during the project. Their experiences were essential 
in our efforts to understand what would be involved in implementing and operating the new system. 

Most of the software vendors active in the state contributed time and useful suggestions to this 
project. These firms will continue to be important players as the new system is implemented around 
the state. Next, several organizations allocated time during their annual conference or board meet
ings for the project team to present information about the new chart of accounts. Again, we often 
received good comments and suggestions during these sessions. Lists identifying the members of the 
FCOA Advisory Committee, the municipalities and counties that served as pilot communities, the 
software companies that cooperated, and other individuals that contributed significantly to the 
success of this project are shown on the following pages. 

The FCOA project team conducting this study consists of Ms. MaIjorie Saari, a program develop
ment administrator within the Center and the day-to-day project manager, Mr. Robert Benecke, the 
managing technical consultant to the project, and Mr. Roger Pribush, a technical consultant. In 
addition, technical assistance and computer support were provided by Ms. Jill Goldy and Ms. Diana 
Lindner. Several other Center staff also deserve mention for their assistance, including Ms. Renza 
Chendak, Ms. Linda Guardabascio, Ms. Chris Lit, and Ms. Jennifer Sawicki. 

I would like to take this opportunity to thank all ofthese individuals for their excellent efforts and 
contributions throughout the course of this study. Each of these individuals proved to be talented, 
dedicated, and conscientious in fulfilling their responsibilities under this project. While I would like 
to offer our sincere appreciation to all of the individuals and organizations that contributed to this 
project, I must remind the reader that the Center for Government Services is solely responsible for 
the Flexible Chart of Accounts system described in the text of this report. 
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J. INTRODUCTION 

RUTGERS UNIVERSITY 
CENTER FOR GOVERNMENT SERVICES 

FLEXIBLE CHART OF ACCOUNTS 

The diversity of municipalities and counties throughout New Jersey results in many 

different methods of maintaining local government financial records. Localities also prepare and 

adopt the annual budget using a wide range of budget accounts. These differences result in a lack 

of uniformity in financial reporting among the numerous municipal and county entities in New 

Jersey. In order to improve financial reporting, a standard system of accounts has been developed 

by the Rutgers University Center for Government Services. This new Flexible Chart of Accounts 

(FCOA) will significantly upgrade the recording of financial transactions, including journal entries 

and closing entries in many municipalities and counties. The new system takes into account the 

needs of both municipalities and counties as well as the reporting requirements of the State of New 

Jersey, as promulgated by the Division of Local Government Services in the Department of 

Community Affairs. One important goal of the FCOA is to enable a comparison of local unit 

expenditures and revenues. Because municipalities and counties have different approaches to 

budgeting, common budget activity categories have been developed to facilitate comparison. 

These categories are necessary to prepare the Comprehensive Annual Financial Report and comply 

with budget regulations. 

Determining the current state of the art of financial account structures used by 

municipalities and counties was a precursor to developing the FCOA. The Rutgers team surveyed 

numerous municipalities and counties and interviewed dozens of local officials. A review of chart 

of account systems used in other states and cities outside of New Jersey was also performed and 
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was valuable in developing the new FCOA. The surveys, field work, research, and important 

feedback from the FCOA advisory committee has formed the basis for the new FCOA. 

Practitioners will be able to use this document on a continual basis to enhance fmancial reporting 

in municipalities and counties. 

II. MUNICIPAL FINANCE SYSTEM OVERVIEW 

The State of New Jersey has 566 municipalities including localities as different as the City 

of Newark (pop. 275,000) and the Township of Walpack (pop. 67). While New Jersey is a 

comparatively small state in land area, it is nevertheless a geographically diverse state. From the 

hills of High Point to the Jersey Shore and Cape May, from the flat farmlands of Cumberland 

County to the urban landscape of Hudson County, New Jersey has many different characteristics. 

The state's local governments reflect this diversity and, accordingly, provide different services and 

service levels to its citizens. For example, municipalities along the Atlantic Ocean shoreline 

provide beach erosion control services and municipalities in the hills of Sussex County provide 

extensive snow removal services. Each municipality and county must budget for these diverse 

activities as well as provide basic services, many of which are commonplace in virtually all 

counties, cities, towns, boroughs, townships, and villages in New Jersey. 

During the annual budget process, sources of expenditures and revenues are identified 

which are needed to carry out the functions of local government. Each year the governing body 

of the municipality or county, through the budgetary process, must establish appropriations for 

specific funding units such as police, fire, public works, and so on. In addition, the budget 

identifies sources of revenues to fund, or pay for, the expenditure.' New Jersey municipalities and 

counties must comply with the provisions of the Local Budget Law, NJSA 40A:4-1 et seq. This 

lIt is important to recognize the appropriation, funding. expenditure, and cash receipt processes. For 
example, reference the Municipal Budget Process, published by the Center for Government Services, Rutgers 
University, July, 1997. 
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law prescribes the timing, general content, required municipal governing body action, and other 

aspects of the municipal and county budget process. The form of government and organization 

design of the municipality or county also impacts the content and arrangement of budget 

appropriations. While municipalities and counties must follow the general budget guidelines found 

in the Permanent Budget Manual for New Jersey Municipalities, issued by the New Jersey 

Division of Local Government Services', the diversity of localities makes most budgets unique. 

General activities and functions of government are budgeted and financed in the Current 

Fund section of the budget. 3 These functions include police, fire, recreation, public works, and 

so on. To record transactions associated with federal and state grants, each municipality and 

county receiving a grant must establish a Federal and State Grants Fund. Most municipalities also 

have a General Capital Fund. This fund is used to record capital construction and acquisition 

expenditures not directly purchased through operating funds in the Current Fund. These types of 

purchases are generally high-cost projects, such as construction of roads and sewers, acquisition 

of heavy equipment, and construction of facilities. These capital expenditures are authorized 

pursuant to the provisions of the Local Bond Law, NJSA 40A:2-1 et seq. 

Another type of fund common to most New Jersey municipalities and counties is the Trust 

Fund. This fund is used to record revenue items that are received by a municipality for a specific 

purpose. Generally, a municipality must adopt a dedication-by-rider resolution pursuant to NJSA 

40A:4-39. Common Trust Funds include Developers Escrow, Unemployment Insurance, and the 

Assessment Trust Fund. Again, the revenues received by the Trust Fund are by definition 

dedicated to a specific purpose. One important example is the Developers Escrow where 

'Reference should also be made to the State of New Jersey, Requirements of Audit and Standard Audit 
Program, as promulgated by the Local Finance Board, 1964. 

3 A fund is a fInancial and accounting entity with a self-balancing group of accounts used to record the 
revenues and expenditures of the local government as well as the assets, liabilities, and fund balance. 
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developers deposit fees to off-set municipal costs. After determining the specific expense, the 

Trust Fund revenue is transferred to the Current Fund as reimbursement for the original expense 

paid from the Current Fund. 

Municipalities may also have one or more Utility Fund. These funds are used to fmance 

traditional utility activities operated by a municipality such as water, sewer, and electric. Fees are 

charged on a usage basis and are appropriated directly to support the cost of operating the utility. 

The Utility Fund may include an operating, capital, or a trust assessment section. 

Every municipality and county must maintain records to account for cash receipts, 

expenditures, budget entries, tax and utility billing information, and changes in asset and liability 

accounts.' The method and means by which towns and counties perform the accounting function 

vary from location to location. The Local Fiscal Affairs Law, NJSA 40A:5-1 et seq., prescribes 

that each municipality and county must maintain such records, but does not specify the format. A 

thorough review of financial practices reveals that municipalities and counties in New Jersey 

should maintain the financial books and documents in the following list. 

cash receipts book or register to record all revenue transactions 
cash disbursements book or register to record all expense transactions 
appropriations book or register, commonly referred to as the appropriation subsidy ledger 
miscellaneous revenue (budget revenue) subsidiary ledger or register 
unanticipated revenue subsidiary ledger or register 
investment register to record all investment transactions 
tax collection trial balance - tax billing, collection, and adjustment register 
bank reconciliations performed monthly for each bank account 
encumbrance register, when such register or listing is not part of the appropriation register 
general journal containing the journal entries required to be performed to the various asset 
and liability accounts 
general ledger pursuant to the Technical Accounting Directive No.3 promulgated by the 
State of New Jersey Division of Local Government Services in 1986 
trial balance listing each financial account in debit balance and credit balance format. 

4Municipalities and counties in New Jersey use a double-entry accounting system in debit and credit 
format. In general, assets have a debit balance and are increased by a debit entry and decreased by a credit entry. 
Liabilities have a credit balance and are increased by a credit entry and decreased by a debit entry. Fund Balance 

(Surplus) has a credit balance. 
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Each municipality and county must also have a completed and approved Official Budget 

Document, a properly prepared and filed Annual Financial Statement, Annual Debt Statement, 

and, of course, a Comprehensive Annual Financial Report (CAFR) or Annual Audit Report. As 

part of the locality's budget preparation process and internal control system, a comprehensive list 

of employees and their compensation should also be maintained. This list must reconcile with the 

budget salary and wages appropriation. A primary purpose of these documents is to properly 

record financial transactions and properly report on the finances of the municipality or county. 

An important goal of a financial accounting and reporting system is the ability to compare 

finances and financial position between entities. A comparison of basic municipal and county 

functions, such as police services, road maintenance costs, and fire services, is essential to 

comparing local government costs. This goal can only be met when every municipality and county 

maintains the same minimum number of financial records and classifies financial transactions in 

a similar account classification structure. Accordingly, there is a need for a uniform, yet flexible, 

chart of accounts to be incorporated into each locality's financial system. With a standardized 

chart of accounts in place, electronic filing of budgets and other financial documents can be 

facilitated. Another benefit of a FCOA is that it takes much of the guesswork out of entering 

transactions in official records, thereby making transaction processing a routine function. 

III. FEATURES OF THE FLEXIBLE CHART OF ACCOUNTS (FCOA) 

The objective of the Flexible Chart of Accounts (FCOA) is to provide useful information 

concerning the financial resources and operations of municipalities and counties. The FCOA is 

used on a daily basis as part of the locality's financial system. It is more than a simple listing of 

budget accounts, rather it is a guide to classifying all financial transactions and journal entries. 

With this focus, the FCOA has been developed with the following features to assist the 
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practitioner. 

A. Reliability - The account structure is of a high quality so that all financial transactions 

are readily classified. The user should refer to the account description and appendices in the 

FCOA for guidance when developing new accounts or classifying transactions or journal entries. 

All relevant standard accounts are included in the FCOA, while accounts unique to the 

municipality or county may be added.' A reliable chart of accounts is an important part of a 

quality internal control system because the proper classification of transactions and financial 

reporting facilitate the financial review and analysis process as well as financial statement 

preparation. 

B. Ease of Use - The user of the FCOA will become familiar with the account number 

sequence and location of specific accounts in the account listing so that using the FCOA will be 

routine. It is envisioned that the user will memorize frequently used accounts. New accounts may 

be added and unused accounts deleted as need and experience dictate. Also, if a new account is 

required, the account description section of the FCOA can be referenced and the new account 

properly added. 

When converting to the FCOA, the municipality should consult with their data processing 

coordinator, computer vendor, or other data processing professional to modify the pre-existing 

account structure as required. The conversion to the FCOA should be a relatively smooth process 

once the practitioner has read this manual, receives introductory training, and becomes familiar 

with the FCOA account structure. 

C. Cost Effectiveness - The FCOA is adaptable to virtually all computerized and manual 

financial accounting systems. While in some cases the account code sequence may need to be 

'New asset and liability accounts should only be created if they are material to the balance sheet or 
financial results of the municipality or county. Also, the budget accounts are standardized, with some flexibility, 
requiring every municipality and county to use the applicable budget account codes included in the FCOA. 
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-------------------------------- ----

changed from the pre-existing coding, the cost of the change should be relatively minor. The 

improved efficiency of uniform fmancial reporting and data reliability outweighs implementation 

costs, except possibly in the smallest municipalities. 

D. Uniform Coding Sequence - An account code sequence of thirteen digits is used to 

identify the level of the financial account as follows: 

Digit Level of Account 

XX Fund (current, general capital, etc.) 

XXX General Ledger/Trial Balance Account (asset accounts, liability accounts, 
fund balance, etc.) 

XX Appropriation/NJCAFR - General Ledger and Budget Category (Budget 
Categories and Comprehensive Annual Financial Report account categories 
such as anticipated revenue) 

XXX Subsidiary Accounts for Revenue and Appropriation/Expenditure Reporting 
(miscellaneous revenues, budget expenditures including department 
appropriation, trust fund reserve accounts, etc.) 

XXX Detail Line Items (salaries and wages and other expenses budget categories). 
Due to the diverse needs of municipalities there will be a need for some 
municipalities and counties to design their own unique coding sequence. As 
such the accounts recommended in this manual may be modified locally. 

Sufficient gaps exist in the account coding sequence of the FCOA to allow for additional accounts. 

However, with the exception of line item accounts, represented by the last three digits of the 

account code, the additional accounts must be approved by the Division of Local Government 

Services. An optional three digit supplemental code, following the subsidiary code, is allowed for 

further breakdown of budget categories. 

The account code is a series of thirteen numbers, for example: 01-201-25-240-011 

represents the current year police department salaries and wages appropriation account. The 

account code may be viewed in two distinct ways. First, the accounting aspect of the account 

code, identified by the fust five digits, includes the fund and general ledger account (XX-XXX). 
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Second, the subsidiary or budgetary aspect of the account code which includes the general budget 

category (CAFR), department/division, and line item codes are identified by the last eight digits 

(XX-XXX-XXX). By viewing the account in these two ways, working with the code is readily 

accomplished. The county FCOA uses the thirteen digit municipal code along with the three digit 

supplemental code (county agency code) (xx-xxx-xx-xxx.XXX-xxx). 

* * * * * * * * * * 

A word of caution to the reader is in order. When first working with the FCOA, this 

entire manual, including the appendices, should be read in their entirety. By doing this the reader 

will have a better understanding of the FCOA flow. 

IV. THE FLEXIBLE CHART OF ACCOUNTS (FCOA) 

A. Introduction 

A chart of accounts must be flexible, allowing for accounts to be created or deleted as 

conditions require. Localities in New Jersey have a Current Fund and, many times, one or more 

Utility Operating Funds which utilize a standard balance sheet reporting system of assets, 

liabilities, and fund balance. Also, the reserve for receivables and other assets account is required 

in both types of funds" While other funds, such as the General Capital Fund, have an asset and 

liability arrangement of accounts, the traditional fund balance account and reserve for receivables 

do not exist. The FCOA also includes a subsidiary revenue account section, a subsidiary budget 

6It is important to note that Utility Operating Funds do not have interfund receivable accounts included in 
the reserve for receivables account. 
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appropriation expenditure section7
, and a capital improvement authorization subsidiary section. 

B. Budget Categories 

Municipalities and counties in New Jersey adopt an annual budget based on categories used 

by the locality to deliver services and meet their legal requirements. 8 Municipalities arrange their 

budgets in many distinctly different ways due to variations in form of government, size of the 

locality, and other distinguishing factors. For example, some municipalities have a fleet service 

center (maintenance garage) while others contract the service and allocate expenditures to specific 

using departments. In order to provide a uniform reporting system of municipal expenditures, the 

FCOA includes a standardized budget expenditure section that identifies each primary municipal 

and county service function. Most municipalities and counties typically have a police department, 

a public works department, a clerk's office, and acquire legal and audit services. These common 

functions, as well as all other functions used on a widespread basis, are included in the FCOA. 

For example, the budget category of general administration is used to record expenditures related 

to the governing body, the administrator's or manager's office, as well as other general 

administrative functions. Within this framework, a municipality continues to have the flexibility 

of including unique budget categories in both the official budget and the FCOA. However, 

localities must adhere to the guidelines for allocating certain expenses outlined in Section D. 

Municipalities and counties are required to enter the two digit general budget code 

(NJCAFR code) and the three digit subsidiary code identifying the uniform budget account into 

the official budget form promulgated and distributed by the State of New Jersey, Division of Local 

7For a thorough explanation of municipal accounts, financial procedures, and the Comprehensive Annual 
Financial Report (CAFR), reference should be made to Governmental Accounting, Auditing, and Financial 
Reporting, GFOA, Chicago, Illinois. May 1994. 

8 An example of a legally required budget appropriation is the Reserve for Uncollected Taxes. This 
important budget account appropriates funds to ensure that municipalities have sufficient lax resources to pay 
legally required school and county taxes as well as municipal obligations. 
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Government Services. For example, this allows for standardized comparison of municipal and 

county budgets. The appropriations included on the official budget form and the local 

appropriation subsidiary ledger will continue to be divided between salaries and wages and other 

expenses. The coding is accomplished by inserting on the official budget a one (1) for salaries and 

wages or (2) for other expenses (non-S&W accounts) immediately following the budget code. 

The following list of budget categories represent appropriation and cost categories included 

in the Comprehensive Annual Financial Report (CAFR) model developed by the Government 

Finance Officers Association (GFOA) as well as budget categories commonly used by counties and 

municipalities in the State of New Jersey. It is important to recognize that these categories are 

functional categories of expenditures as opposed to department or agency categories, although in 

most localities they tend to be similar. These accounts are considered the New Jersey 

Comprehensive Annual Financial Report (NJCAFR) budget categories within the Flexible Chart 

of Accounts (FCOA). 

General Government 

Land Use Administration 

Code Enforcement and 
Administration 

Insurance 

General government functions include expenses required for 
the legislative branch of government such as the council, 
clerk's office, and advertising. It also includes the expenses 
required for the administrative and executive function such 
as the mayor's office, administrator/manager's office, 
finance department, legal services, human services and 
engineering. 

Land use administration includes expenses related to the 
planning board and local zoning board of adjustment 
including zoning administration functions. 

This category is used to account for all local code 
enforcement activities including expenses related to 
administering the State of New Jersey Uniform Construction 
Code. It also includes those expenses relating to local code 
enforcement services, such as housing inspection services. 

Insurance functions include general liability, medical and life 
insurance as well as other forms of liability insurance 
purchased or self-funded by the municipality. 
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Public Safety 

Public Works 

Health and Human Services 

Parks and Recreation 

Education (Including 
Library) 

Other Common 
Operating Functions 

Utility Expenses and Bulk 
Purchases 

Solid Waste Disposal 
Costs 

Contingent 

Statutory Expenditures 

Judgements 

Private Contributions 

Public safety includes expenses required for the protection 
of life and property. This includes traditional law 
enforcement and fire protection and suppression services. 

The public works function includes traditional DPW 
categories such as street maintenance, solid waste collection, 
and buildings and grounds. 

Health and human services includes expenses related to the 
general administration of health activities including 
sanitation inspections, disease monitoring, vital statistics 
retention, etc. It also includes the expenses associated with 
human services functions such as administration of public 
assistance funds and day care expenses including 
contributions to day care facilities. 

Parks and recreation includes park maintenance and general 
park programs operated by the municipality or county. It 
also includes traditional recreation services, such as youth 
sports programs and senior citizen activities. 

Some municipalities and counties support education programs 
through their budget. These expenditures are allocated here. 

Municipalities budget for services unique to their locality as 
well as for minor items not generally included in the other 
standardized accounts. These budgets are included here and 
are sometimes referred to as unclassified expenses. 

Typical utility expenses, electricity, telephone, etc., and 
bulk purchases such as gasoline, are allocated here. 

The landfill fees and transportation costs to the landfill for 
final disposal of garbage, trash, and recyclables. Solid waste 
collection is reported in the public works budget category. 

This category is used to account for expenses where no other 
category is applicable. 

Statutory expenditures include invoices due to the state 
pension system and federal social security system. 

The sum paid as a result of the adverse outcome of litigation 
against the municipality or county. 

Municipalities occasionally receive revenue from hospitals, 
endowments, and/or corporations. These revenues must be 
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Federal and State Grants 

Interlocal Services 
Agreements 

Municipal/County Court 

Capital Improvements 

Municipal Debt Service 

Deferred Charges 

Type I School District 
Debt Service 

Reserve for Uncollected 
Taxes 

offset by appropriations. 

Federal and state goverrunents provide grants that must be 
used for a specific purpose. 

Municipalities and counties may opt to share services or enter 
into a cooperative expense arrangement so as to reduce costs. 

This includes all direct expenses relating to the operation of 
the court. 

Capital improvements include those capital improvements 
that are appropriated in the Current Fund as well as 
appropriations for down payments on improvements. 

Debt service includes the payment of principal and interest 
on notes, bonds, as well as federal and state loans. 

Deferred charges are expenses, or legally required 
appropriations, that must be budgeted for in future years. 
All emergency appropriations are considered deferred 
charges. 

Pursuant to NJSA 18A: I-et seq. some municipalities operate 
a Type I school district. As such, school debt is made part 
of the municipal General Capital Fund and debt service is 
annually budgeted in the current budget. 

This is an appropriation required by statute to ensure 
sufficient cash flow to cover the cash flow requirements of . 
the school district, county, and municipal obligations. 

C. Summary of the County FCOA 

The county budget or NJCAFR code is used to identify common budget categories. The 

subsidiary account represents the specific appropriation category, similar to municipalities. 

However, the county FCOA account code includes sixteen digits. A three digit agency code is 

added following the subsidiary code to facilitate coding of county agencies (divisions, offices, 

etc.). For example, a county may operate a correctional facility or hospital or other large facility. 

These facilities typically have a large appropriation with many sub-categories, hence the need for 
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the additional digits to accommodate the individual needs of the counties. In addition to the 

standard chart of accounts, additional NJCAFR and subsidiary (appropriation) accounts have been 

developed unique to counties (see Section IV F.). 

D. Allocation of Certain Revenue and Expense Items 

1. U tiIity Expenses and Legal Services 

Municipalities and counties incur certain general expenses, sometimes referred to 

as overhead expenses, which are recorded in different ways from locality to locality. Two such 

expense categories are legal services and utility expenses (electricity, water, etc.). How these 

expenses are allocated within the financial system and hence the chart of accounts requires a 

judgement as to the placement of the expense category within the FCOA. For example, the issue 

of whether or not utility expenses are a functional category, to be accounted for in a separate and 

distinct group of accounts, or are better allocated to a service expense category - such as police 

- must be answered to provide a uniform basis to compare expenses. After a thorough review, the 

direction of the FCOA is to include utility and legal expenses as separate and distinct NJCAFR 

categories with certain specific exceptions relating to legal costs. Accordingly, utility and bulk 

purchases are grouped into a NJCAFR category (account number 31) which includes electricity, 

street lighting, telephone expenses, water, gas, fuel oil, telecommunications costs, sewerage 

processing, and gasoline. Certain other costs may be included at the discretion of the locality with 

the prior approval of DLGS. 

Legal services are allocated to a specific appropriation/expense category within the 

general administration NJCAFR category (account number 20-155). All general municipal/county 

attorney charges should be applied to this category (FCOA account number 01-201-20-155-XXX). 

This includes the cost of litigation and special litigation but excludes expenses associated with the 

labor attorney (if any) and the planning, health and zoning board attorneys which must be allocated 
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to the respective individual appropriation. In the case of the labor attorney, the costs incurred are 

to be allocated to the human resources appropriation category (FCOA account number 01-201-20-

lO5-XXX). 

2, Insurance Expenses 

Insurance expenses are identified by the unique NJCAFR code number 23. Within 

the insurance category, four forms of insurance are identified. They are liability (including 

fidelity bonds), workers compensation, employee (health/group), and unemployment insurance. 

When a municipality makes an appropriation to a self-insurance trust fund, or a joint insurance 

fund, the insurance functional category identifying the form of insurance must be used. However, 

the self-insurance fund or joint insurance fund should be inserted in parenthesis directly below the 

insurance appropriation on the official budget form. 

3, Other Common Operating Functions 

This NJCAFR category (account number 30) includes up to twenty appropriation 

accounts unique to a municipality. Three such accounts are pre-coded; Prior Years Bills 01-201-

30-4lO-XXX; Accumulated Leave Compensation 01-201-30-415-XXX; and Celebration of Public 

Events 01-201-30-420-XXX. Other unique areas of expense may be included in this NJCAFR 

category with the prior approval of DLGS. It is important to note that this account is not intended 

to be a miscellaneous appropriation category. Every effort must be made to identify the proper 

expense/appropriation account within the FCOA. 

4. Interlocal Services Agreements (lLSA) 

Shared services, provided through cooperative efforts between municipalities, are 

an important method used to reduce costs and take advantage of resources financed by two or more 

localities. The appropriation and expenses for such services must be included within the budget 

category (NJCAFR category) identifying interlocal services agreements and the subsidiary 
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appropriation representing the functional agency (e.g., police, 911 dispatch, etc.), using the 

service. As an example, police dispatch services must be applied to budget account code 01-201-

42-2S0-XXX when these services are provided through such an agreement. When a municipality 

receives payment under an interlocal services agreement(s), it must be coded as a unique 

anticipated revenue item. For example, anticipated revenue for police dispatch services must be 

coded to account number 01-192-11-2S0-XXX. 

The unique budget subsidiary account representing the ILSA and the unique revenue are 

used to account for these transactions. 

S. Federal and State Grants 

Grants received by localities must be included as both an anticipated revenue item 

and an appropriation. The anticipated revenue item is to be coded as part of the NJCAFR section 

identified as the anticipated revenue section of the FCOA. The sum of the revenue must be off-set 

by an appropriation of the same sum together with any matching appropriation requirements. 

Separate and unique NJCAFR (budget and revenue) account codes have been developed to 

facilitate the recording of grants according to the using agency responsible for the administration 

of the grant. The following is an example of the coding of federal and state grants, for anticipated 

revenue and appropriation. 

GRANT TITLE ANTICIPATED REVENUE APPROPRIATION 

COPS FAST 01-192-1O-700-XXX 01-201-41-700-XXX 

COPS MORE o 1-192-10-70S-XXX 01-20l-4l-70S-XXX 

Drunk Driving Enforcement 01-192-1O-71O-XXX 01-20l-4l-71O-XXX 

Justice Department 
Law Enforcement Fund 01-192-1O-7IS-XXX 01-20l-4l-71S-XXX 

Public Health Priority 01-192-10-720-XXX 01-201-41-720-XXX 

IS 



Clean Communities 

NJDOT Trust Fund 

01-192-10-725-XXX 

01-192-10-800-XXX 

E. The Flexible Chart of Accounts 

01-201-41-725-XXX 

01-201-41-800-XXX 

The following is the Flexible Chart of Accounts recommended for use by municipalities 

and counties in New Jersey. It is a guide to be used by the municipal finance department when 

establishing the books and records as each year begins. The thirteen digit account code is used 

to identify all accounts included in the fmancial records of the locality. The first and second digits 

represent the fund. The third through fifth digits represent the General Ledger (or Trial Balance) 

account. The sixth and seventh digit represents the NJCAFR budget category. The eighth through 

tenth digits represent the subsidiary account. The eleventh through thirteenth digits represent the 

line-item. To accommodate the special needs of large jurisdictions (or jurisdictions with unique 

requirements), a supplemental account series may be added to the subsidiary code using a decimal 

and up to three digits. These supplemental codes are further described in Section V.B. Reference 

should also be made to the detailed account listings in the appendices for a complete picture of the 

account coding structure. Counties may utilize the supplemental code of three digits immediately 

following the subsidiary (appropriation) category code to facilitate detailed coding of their 

. operations. It is also important to keep in mind that the subsidiary account numbers may be 

duplicated. The subsidiary account is a breakdown or detail of the NJCAFR and, as such, may 

be considered a five digit account code. The NJCAFR and subsidiary codes are separate here for 

ease of presentation and understanding. Immediately following the subsidiary (appropriation) code 

a "I" representing salaries and wagers or a "2" representing other expenses (non-salaries and 

wages) must be inserted on the official budget form. This label mayor may not be included as 

part of the localities internal FCOA. 
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1. FCOA Account Master Listing in Numerical Sequence 

Fund 
The following are the account codes used to identify each fund. 

Account Title Number (XX) 

Current Fund 01 

Federal and State Grants Fund 02 

Trust Funds - to be used by Municipalities and Counties 
with a small number of Trust Funds 03 

General Capital Fund 04 

Operating Funds: 

Utility Operating Fund 

Water Operating Fund 05 

Sewer Operating Fund 07 

Water and Sewer Operating Fund 09 

Utility Capital Fund 

Water Capital Fund 06 

Other (sewer, water & sewer, electric) 08 

Utility Assessment Fund 10 

Assessment Trust Fund 11 

Other Trust Funds (Trust Other, Animal Control, SelfInsurance, 
Payroll, Unemployment Insurance, Community Development, Developers 
Escrow, Public Assistance, etc.) 12-25 

Reserved for future use or special requirements including 
additional utility funds 
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---- ------ ------------ ---

General Ledger/Trial Balance Accounts 
The following are the account codes used to identify the general ledger and trial balance accounts, 
including revenue/income accounts. These accounts are listed in numerical sequence. 

Account Title Number (xx-XXX) 

General Ledger Accounts - Assets 100-199 

Cash 101 

Investments 102 

Petty Cash 103 

Due from/to State of NJ Senior Citizen and Veterans Deduction 104 

Other Assets (not offset by the Reserve for Receivables) 105 

Taxes Receivable - 20XX 106 - 112 

Tax Title Liens Receivable 113 

Property Acquired for Taxes (foreclosed property) 114 

Prepaid School Taxes 116 

Other Accounts Receivable (Including Utility Consumer 
Accounts Receivable) 117 - 147 

Assessments Receivable 148 

Fixed Capital 150 

Fixed Capital - Authorized and Uncompleted 151 

Interfund Accounts Receivable 160-169 

Deferred Charges 180 

Overexpended Current Year Appropriations 181 

Overexpended Appropriation Reserves 182 

Expenditure without Appropriation 183 

Emergency Appropriation - One Year 184 

Emergency Appropriation - Three Years 185 
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Emergency Appropriation - Five Years 

Cash Deficit 

Amount to be Raised through Taxation 

Anticipated Revenues 

Receipts from Delinquent Taxes 

Unanticipated Revenues 

Assessment Liens 

Prospective Assessments 

Deferred Charges - Future Taxation Unfunded (Capital) 

Deferred Charges - Future Taxation Funded (Capital) 

Miscellaneous Other Assets or Unique Deferred Charges 

General Ledger Acconnts - Liabilities 

Current Appropriations - Budget Accounts 

Reserve for Encumbrances 

Appropriation Reserves 

Accounts/Contracts Payable 

Tax Overpayments 

Regional School Taxes Payable 

School Taxes Payable 

County Taxes Payable 

Due to County for Added and Omitted Taxes 

Special District Taxes Payable 

County Open Space Tax 

Prepaid Taxes 
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186 

188 

190 

192 

193 

194 

195 

196 

197 

198 

199 

200-399 

201 

202 

203 

204 

205 

206 

207 

208 

209 

210 

211 

212 

jbuck
Highlight

jbuck
Highlight

jbuck
Highlight

jbuck
Highlight



Appropriated Reserves - Federal and State Grants 

Unappropriated Reserves - Federal and State Grants 

Capital Improvement Authorizations 
(Funded and Unfunded) 

Utility Fund Capital Improvement Authorizations 
(Funded and Unfunded) 

Serial Bonds Payable 

School Bonds Payable 

Bond Anticipation Notes Payable 

Capital Improvement Fund 

Capital Reserves 

Accrued Interest on Bonds 

Accrued Interest on Notes 

Interfund Accounts Payable 

Reserve for Tax Appeals 

Reserve for Revaluation Expenses 

Reserve for Sale of Municipal Assets 

Reserve for Sale of Municipal Assets - Contract/ 
Mortgage Sales 

Reserve for Assessments and Liens 

Reserve for Amortization 

Reserve for Deferred Amortization 

Other Reserves or Liability Accounts 

Reserve for Receivables and Other Assets 

Fund Balance 
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213 

214 

215 

216 

217 

218 

219 

225 

226 

240 

241 

260-269 

275 

280 

281 

282 

283 

284 

285 

286-299 

300 

400 



Budget Operations 

Estimated Proceeds Bonds and Notes 
Authorized and Unissued 

Bonds and Notes 
Authorized and Unissued 

401 

405 

406 

Please Note: Where gaps exist in the coding sequence, the municipality or county may use the 
blank code for their specific requirements subject to the approval of the Division of Local 
Government Services. 

NJCAFR and Budget Category 
The following are the account codes used to identify general categories of financial operations, 
such as appropriation categories. Each general ledger account is also identified using a two digit 
NJCAFR account code. 

Account Title 

Cash 

Investments 

Assets not off-set by the Reserve for Receivables 

Assets off-set by the Reserve for Receivables 

Interfund Accounts 

Deferred Charges/Emergency Appropriations 
(General Ledger Accounts) 

Amount to be Raised through Taxation 

Anticipated Revenues Section: 
Local Revenues 
State Aid (Non-Grant) Revenues 
Federal and State Grants 
Interlocal Services Revenues (ILSA) 
Private Revenues - Off-set by Appropriation 
Delinquent Taxes (Anticipated) 

Number (xx-xxx-XX) 

01 

02 

03 

04 

05 

06 

07 

08 
09 
10 
11 
12 
15 

Please Note: Federal and State Grants and lnterlocal Services Agreement anticipated revenues 
must be off-set by an appropriation using NJCAFR account number 41 and 42. When accounting 
for ILSA 's the subsidiary (appropriation) code shall be that of the using agency. For example, a 
police depanment interlocal service agreements will have the account number OJ -192-11-240-XXX 
to identify the revenue and OI-201-42-240-XXX to identify the appropriation. 
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Unanticipated Revenue 

Miscellaneous Other Assets/Revenue Categories 

* * * * * * * * 

16 

17-18 

NJCAFR Budget Codes to be inserted on the official State Budget Form: 

Urban Enterprise Zone (where applicable) 

General Government 

Land Use Administration 

Code Enforcement and Administration 

Insurance 

Reservedfor Future Use 

Public Safety 

Public Works 

Health and Human Services 

Parks and Recreation 

Education (Including Library Services) 

Other Common Operating Functions 

Utility Expenses and Bulk Purchases 

Solid Waste Disposal Costs 

Reserved for Future Use 

Contingent 

Statutory Expenses 

Judgements 

Reservedfor Future Use 

Private Revenues Offset by Appropriations 

22 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 - 34 

35 

36 

37 

38- 39 
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Federal and State Grants 

Interlocal Services Agreements (ILSA) 

Municipal Court 

Capital Improvements (Includes Direct Funding of 
Capital Items or Projects) 

Municipal Debt Service 

Deferred Charges 

Reservedfor Future Use 

Type I School District Debt Service 

Left Blank Intentionally 

Reserve for Uncollected Taxes 

* * * * * * * 

Other Liability Accounts 

Trust Fund Reserve or Liability Accounts 

Reserve for Receivables and Other Assets 

Fund Balance 

Budget Operations 

For Use at the Locality's Discretion 

Capital and Utility Capital Fund Memo Accounts 

Subsidiary Accounts 

Account Title 

41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

55 

56 

60 

65 

66 

67-98 

99 

Account Number (Range) (xx-xxx-xx-XXX) 

Unique Asset or Liability (Including Cash and Reserve) Accounts 001-099 

Anticipated Revenues 100-249 

State Aid Revenue 200-249 
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Private Contributions 
(Including Anticipated Revenues and Appropriations) 700-869 

Federal and State Grants 700-899 

Receipts from Delinquent Taxes 499 

Utility Operating Fund 500-549 

Utility Capital Fund (Improvement Authorizations) 550-599 

Unanticipated Revenue 600-699 

Budget Appropriation Accounts 
(Includes Private Contributions and Federal/State Grants) 100-999 
(See FCOA Description Section IV E.) 

General Capital Fund (Improvement Authorizations) 800-999 

Supplemental Account/County Agency Codes Account Number (Range) (xx-xxx-xx-xxx-XXX-
xxx) 

To be used as a County Agency Code or a son code whichfunher details the budget categories (NJCAFR, 
code. 

Line Items - Object of Expenditure 

Account Title Account Number (Range) (xx-xxx-xx-xxx-XXX) 

Assets (Including Cash) 001-009 

Budget Expenditure Detail 010-299 

Federal and State Grant 300-499 

Utility Operating Fund 500-549 
Object of Expenditure 

Utility Capital Fund Line Items 550-599 
(Improvement Authorization and Reserves) 

Miscellaneous (to be used at Locality's Discretion) 600-799 

Trust Fund - Reserve or Other Required Trust Account 800-899 
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General Capital Line Items 900-999 
(Improvement Authorization and Reserves) 

2. FCOA Account Descriptions and General Guidelines 

Code Account Title 

Ol-XXX-XX-XXX-XXX CURRENT FUND 

Ol-lOO-XX-XXX-XXX ASSETS 

Ol-lOl-Ol-XXX-XXX Cash ... 

01-102-02-XXX-XXX Investments 

01-103-0l-XXX-XXX Petty Cash 

Description 

The current fund accounts for general government 
activities. It is similar to the General Fund 
identified by the Government Accounting 
Standards Board. Included in the Current Fund is 
the annual operating budget accounts. 

Assets are tangible property of value including cash, 
other legal securities, and real properly. 
Receivables are considered assets because they 
may be converted into cash at the time when 
payment is received. 

Cash includes currency, checks, certificates of 
deposit. deposits with the New Jersey Cash 
Management Fund (NJCMF). and other legal 
investments made in conformance with the Local 
Fiscal Affairs Law, NJSA 40A:5-\ et seq. This 
account also includes cash or coin held in a change 
fund. 

Invesnnerus. including those ideruified above as cash. 
may be included here as well as taxable 
investments. 

Petty cash includes cash set aside to pay for very 

9 It is important to keep in mind the change in account balances as cash is received and disbursed. The following is 
an example of the debits and credits of cash transactions. 

Cash Receipts (example): 
Ol-lOl-Ol-XXX-XXX Cash 
OI-108-02-XXX-XXX Current Taxes Receivable 
01-106-04-XXX-XXX Delinquent Taxes Receivable 
Ol-192-08-XXX-XXX Miscellaneous Revenue Anticipated 
01-\94-09-XXX-XXX Unanticipated Revenue 
To Record Cash Receiprs for the Month 0/ June 

*Subsidiary: 
01-192-08-llO-XXX 
01-192-08-1 1 I-XXX 
01-192-08-112-XXX 
01-192-08-ll3-XXX 

Municipal Court Fines 
Parking Meter Fees 
Interest and Cost on Taxes 
Interest on Investments 

Cash Disbursements (example): 

Debit 
$1,000,000 

Credit 

$600,000 
100,000 
200,000' 
100,000 

$ 20,000 
60,000 
40,000 
80,000 

Ol-lOl-Ol-XXX-XXX Cash $2,000,000 
01-20l-XX-XXX-XXX Appropriations' $ 800,000 
01-203-XX-XXX-XXX Appropriation Reserves 100,000 
01-207-XX-XXX-XXX School Taxes Payable 1,050.000 
01-205-55-XXX-XXX Tax Overpayments 50.000 
To Record Cash Disbursed/or tire Montlr 0/ June 
* This account should be reconciled to the appropriation subsidiary journal on a monthly basis. 
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01-104-03-XXX-XXX 

01-105-03-XXX-XXX 

Due from State of New Jersey 
Senior Citizen and 
Veterans Deductions 

Other Assets not offset by the 
Reserve for Receivables 

******** 

small obligations, less than $10, or in some 
instances to make change. 

The sum due on account from the State of New 
Jersey for allowable senior citizen and veterans 
deductions which were not paid in cash in the next 
preceding year. 10 

Receivables and Other Assets Offset by the Reserve for Receivables Account 

01-106-04-XXX-XXX 

01-107-04-XXX-XXX 

01-108-04-XXX-XXX 

01-113-04-XXX-XXX 

01-114-04-XXX-XXX 

01-116-04-XXX-XXX 

01-117-04-XXX-XXX 

01-160-05-XXX-XXX 

Taxes Receivable - 20XX 

Taxes Receivable - 20XX 

Taxes Receivable - 20XX 

Tax Title Liens Receivable 

Property Acquired for Taxes 
(Foreclosed Property) 

Prepaid School Taxes 

Other Accounts Receivable 
(Including Utility Consumer 
Accounts Receivable) 

INTERFUND RECEIVABLES 

Delinquent taxes represent the sum of taxes 
uncollected and unpaid after the due date has 
The total sum of outstanding taxes is grouped by 
the year of the tax levy. 

Current taxes represent the sum of taxes unpaid and 
uncollected that are levied and billed within the 
current year. The initial billing sum must be 
reconciled to the tax. duplicate. After the tax. year 
has passed, the tax account is placed in delinquent 
status and is considered delinquent taxes 
receivable. 

Where a delinquent tax account remains open in the 
next succeeding year, the municipality may make 
a legal claim to the property by filing a tax title 
lien. Included in this account are delinquent taxes, 
penalties, and interest, as well as the cost of the 
tax sale. 

When a municipality forecloses on a property, it 
becomes an asset of the mUnicipality. The assessed 
value of the property is the sum included in this 
account. 

A municipality may prepay school taxes. In this 
event, this asset account is established. 

Amounts owed on open accounts from individuals, 
businesses, and others. Although tax and utility 
billing are accourtts receivable, they must be reported 
separately. Utility Consumer Accounts Receivable 
is the sum of utility user charges unpaid and 
uncollected after [he dale has passed. The total 
sum is grouped by the year of the utility levy 
billing. (The utility name should be inserted by the 
individual municipality.) This account is to be 
used in the Current Fund oruy when utility charges 
are made part of the Current Fund and not a 
Utility Fund. 

Interfurxl Receivables are sums owed to the Current 
Fund by a separate, legally created fund of the 
municipality. Accounts may be added as needed. 

"This account may also be a liability account when a municipality owes the State of New Jersey funds. 
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The following are examples of Interfund Receivables. Each municipality will have their own unique accounts. When recording 
interfund transactions care must be taken to ensure that the sum of the interfund receivables agrees with the sum of the interfund 
payable in the respective funds. 

01-16l-05-XXX-XXX 

01-163-05-XXX -XXX 

01-164-05-XXX-XXX 

01-165-05-XXX -XXX 

01-166-05-XXX-XXX 

01-168-05-XXX-XXX 

01-169-05-XXX-XXX 

01-180-06-XXX-XXX 

0l-18l-06-XXX-XXX 

01-182-06-XXX-XXX 

01-183-06-XXX-XXX 

01-184-06-XXX-XXX 

01-185-06-XXX-XXX 

01-186-06-XXX-XXX 

0l-188-06-XXX-XXX 

Interfund Receivable - General Capital 

Interfund Receivable - Self Insurance Trust 

Interfund Receivable - Other Trust 

Interfund Receivable - Animal Control Trust 

Interfund Receivable - Neighborhood Preservation 

Interfund Receivable - Payroll Trust 

Interfund Receivable - Public Assistance 

DEFERRED CHARGES 

Overexpended Current 
Year Appropriations 

Overexpended Appropriation 
Reserves 

Expenditure without Appropriation 

Emergency Appropriation 
One Year 

Emergency Authorizations 
Three Years 

Emergency Authorizations 
Five Years 

Cash Deticit 
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Deferred charges are expenses or legally required 
appropriations which are deferred to subsequent 
years. Note: these are balance sheet items. 

When a current year appropriation is overspent, 
a deferred charge may be inserted into the next 
succeeding year's budget. This swn is included in 
the Budget Cap of the subsequent year pursuant to 
NJSA 40A:4-45.1. 

When a reserve appropriation is overspent the sum 
must be included in the next succeeding year's 
budget. 

When an expenditure is made without an 
appropriation, the sum must be included in the 
next succeeding year's budget. 

Subsequent to the adoption of the aru1Ua! budget, 
a municipality may adopt an emergency 
appropriation to cover an unforeseen expenditure 
pursuant to NJSA 40A:4A6. Sometimes these 
appropriations are referred to as regular or 
operating emergency appropriations. 

A municipality may adopt a special emergency 
appropriation to cover the cost of expenses to repair 
roads. streets, or bridges damaged by snow, ice, 
frost, or flood pursuant to NJSA 4OA:4-55.1. The 
sum of the appropriation is financed over a three 
year perioo by inclusion of at least one-third of (he 
appropriation in each of the three next succeeding 
years' budgets. 

A municipality may adopt a special emergency 
appropriation to carry out several special projects 
including preparation of a revaluation and 
preparation of an approved tax map. This is done 
pursuant to NJSA 4OA:4-53. At least one-fifth of 
the appropriation must be included in each of the 
next five succeeding year's budgets. 

When a municipality spends more than it receives 
in anyone year, a cash deficit occurs. This sum 

must be included in the next years budget, and as 



01-190-07-XXX-XXX 

01-192-08-500-XXX 
(699) 

01-194-09-XXX-XXX 

01-193-l5-XXX-XXX 

Amount to be Raised 
through Taxation 

ANTICIPATED REVENUE 

UNANTICIPATED REVENUE 

RECEIPTS FROM DELINQUENT 
TAXES 

Ol-200-XX-XXX-XXX LIABILITIES 

Ol-201-20-XXX-XXX 
(45) 

Ol-202-55-XXX-XXX 

Current Appropriations!! 

Reserve for Encumbrances 

such is a deficit charge. 

This is the income account representing the current 
year's total tax levy. It is the collateral account to 
the reserve for receivables and other assets 
account (taxes receivable portion) when tax 
collections are received. It is closed at year's end 
to budget operations. 

This is the general ledger income, or holding, 
account supported by the anticipated revenue 
subsidiary ledger. It is used to account for revenues 
and is closed at year's end to budget operations. 

Municipalities collect revenues from numerous 
sources, many of which are non-recurring arxl are 
not anticipated in the municipal budget. 

This is the general ledger income, or holding, 
account used to record anticipated budget revenue 
from delinquent taxes. 

Liabilities are claims on assets. They are amounts 
owed to individuals or other entities by the 
municipality. They are also considered monetary 
obligations of the Current Fund. 

The legaJly adopted annual budget, made pursuant 
to NJSA 40A:4-l et seq., of the municipality and 
its activity is recorded here. As a general ledger 
account, this account is used to verify the balance 
in the appropriation subsidiary ledger. The annual 
budget is divided into twenty-two functional 
categories and each category has a group of 
subsidiary accounts and line item accounts. 

Encumbrances are obligations which have been 

"It is important to keep in mind the entry when establishing the adopted budget. The following example 
may be used for guidance. 

Account 

01-192-08-101-XXX Surplus Anticipated 
01-192-08-XXX-XXX Miscellaneous Revenue Anticipated 
01-190-07-XXX-XXX Amount to be Raised Through Taxation 
01-201-XX-XXX-XXX Current Appropriation 
To Record The Budget As Adopted 

Debit 

$1 ,000,000 
4,000,000 
5,000,000 

Also, the following entries are used when recording the tax levy and tax billing. 

OI-190-07-XXX-XXX Amount to be Raised Through Taxation $20,000, 000 
01-207-55-XXX-XXX School Taxes Payable 
01-208-55-XXX-XXX County Taxes Payable 
To Record the School and County Tax Levy 

Ol-108-02-XXX-XXX Current Taxes Receivable $25,020,000 
01-300-60-XXX-XXX Reserve for Current Taxes Receivable 
To Record The Sum of Taxes Billed 
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Credit 

$10,000,000 

$15 ,000, 000 . 
5,000,000 

$25,020,000 



01-203-20-XXX-XXX 
(45) 

01-204-55-XXX-XXX 

01-205-55-XXX-XXX 

01-207-55-XXX-XXX 

01-208-55-XXX-XXX 

01-209-55-XXX-XXX 

01-210-55-XXX-XXX 

01-212-55-XXX-XXX 

01-260-05-XXX-XXX 

Appropriation Reserves 

Accounts Payable 

Tax Overpayments 

School Taxes Payable 

County Taxes Payable 

Due To County tor 
Added and Omitted Taxes 

Special District Taxes Payable 

Prepaid Taxes 

INTERFUND ACCOUNTS 
PAYABLE 

incurred but not paid. The aggregate sum of the 
encumbrances are recorded here. 

When the current year appropriation lapses due to 
the end of year close, the appropriations become 
reserved for one full year. Upon completion of 
the reserve year, this account is closed to 
operations. A subsidiary ledger must also be 
maintained for this account. 

Municipalities and counties may owe a person or 
other entity a sum on account. This account may 
be established only after properly charging a 
budget appropriation. In many cases this account 
is used when obligations exist after the close of the 
appropriation reserves. 

When a taxpayer overpays their taxes it becomes 
an obligation of the municipality to repay the 
excess. 

The sum of the unpaid school levy is recorded here. 

The sum of unpaid taxes due and payable to the 
county is recorded here. 

The sum of unpaid taxes due and payable to the 
county for their share of the added and omitted tax 
levy and billing is recorded here. 

Some municipalities raise taxes for fire, garbage, 
or other special districts. The sum payable to 
these districts are recorded here. 

Sometimes taxpayers remit payment for the next 
year's taxes in the prior year. This account is 
used to record such payments. 

The sum(s) owed by the Current Fund to other 
separate, legally created funds. This sum is 
considered a cash liability because the fund that is 
due cash to cover the prior outlay of cash on 
behalf of the Current Fund. Accounts may be 
added as needed. 

The following are examples of interfund accounts. Each municipality will have their own unique accounts. 

01-261-05-XXX-XXX Interfund Payable - General Capital 

01-262-05-XXX-XXX Interfund Payable - Assessment Trust 

01-263-05-XXX-XXX Interfund Payable - Self Insurance Trust 

01-264-05-XXX-XXX Interfund Payable - Other Trust 

01-265-05-XXX-XXX Interfund Payable - Animal Control Trust 

01-267-05-XXX-XXX Interfund Payable - Payroll Trust 

01-268-05-XXX-XXX Interfund Payable - Public Assistance 

******** 
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01-275-55-XXX-XXX 

01-280-55-XXX-XXX 

01-281-55-XXX-XXX 

01-282-55-XXX-XXX 

01-300-60-XXX-XXX 

01-400-65-XXX-XXX 

01-401-66-XXX-XXX 

SUBSIDIARY LEVEL 

Reserve for Tax Appeals Property owners may appeal their tax assessments 
first to the respective County Board of Taxation 
and then to the State Tax Court. The successful 
appellant typically receives a refund of taxes. The 
sum of taxes projected to be refunded should be 
reserved using this account. 

Reserve for Revaluation Expenses When a municipality performs a revaluation of real 
property. a five-year emergency appropriation is 
typically adopted. The appropriation is then 
reserved allowing for expenses to be charged to 
this account. 

Reserve for Sale of Municipal Assets When a municipality sells any tangible assets such 
as real property, the cash proceeds are typically 
reserved. The sum in this account may then be 
anticipated as revenue and appropriated for a non
recurring expense. 

Reserve for Sale of Municipal Assets! 
Contract/Mortgage Sales 

RESERVE FOR RECEIVABLES 
AND OTHER ASSETS 

FUND BALANCE 

BUDGET OPERATIONS" 

******** 

This account is used to reserve non-cash assets, 
with the exception of deferred charges and certain 
other unrestricted assets. This account prevents 
such non-cash assets from being included in the 
fund balance. 

The sum included in fund balance represents the 
excess of non-reserved assets over liabilities. This 
is commonly referred to as the surplus of the 
municipality or county. 

This is a holding account where the balance in 
various accounts that are closed at year's end to 
Fund Balance are accumulated. This account is 
then reviewed for accuracy by the CFO and closed 
to Fund Balance (Surplus). 

The following accounts are coded using the eighth 
through tenth digits of the account code. The 
subsidiary accounts include budget transactions 
processed by municipalities and counties. 

12It is important to keep in mind the closing entries. Various accounts are closed to operations which in 
turn is closed to surplus. The following example may be used for guidance. 

Account 
Ol-190-07-XXX-XXX 
Ol-192-08-XXX-XXX 
Ol-194-l6-XXX-XXX 
Ol-203-XX-XXX-XXX 

Amount to be Raised Through Taxation 
Miscellaneous Revenue Anticipated 
Unanticipated Revenue 
Appropriation Reserves 
(balance in account) 

OI-401-66-XXX-XXX Budget Operations 
To close budget income and expense accounts to operations. 

Debit 
$200,000 
600,000 
100,000 
200,000 

Credit 

$1,100,000 

Please Note: Other accounts, such as inteifund account changes, may also affect operations. 
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01-192-08-XXX-XXX 
(II) 

ANTICIPATED REVENUES Municipalities and counties anticipate revenue 
received from various sources to finance their arulUal 
budget. These aTe non-tax sources of funds that 
afe virtually guaranteed to be paid. If the 
municipality is unsure as to the receipt of funds 
from a given source in anyone year. then it should 
not be anticipated as revenue. This account 
includes the categories of local revenue, state aid, 
federal and state grants and interlocal services 
agreements. The subsidiary account code which 
identifies the grant is to be llsed for the 
appropriation in the Current Fund Budget as well 
as the appropriation reserve in the Federal and 
State Grants Fund. This is a general ledger 
income, or holding account, which is closed to 
budget operations at the close of the year. 

The following are represemative examples of anticipated revenue accounts. Each municipality will have their own unique 
requirements. 

01-192-08-IOO-XXX 
(249) 

01-192-08-IOI-XXX 

01-192-08-102-XXX 

01-192-08-103-XXX 

01-192-08-104-XXX 

o l-I 92-08- 105-XXX 

01-192-08-IIO-XXX 

01-192-08-1 I I-XXX 

01-192-08-112-XXX 

01-192-08-113-XXX 

Anticipated Revenue - Local Revenue Revenues generated locally are recorded here. 

Anticipated Surplus - Cash Surplus 

Anticipated Surplus -
"Written Consent" 

Liquor Licemes - Clerk 

Other Licenses - Clerk 

Other Fees and Permits 

MunicipalfCoumy Court Fines 
and Costs 

Parking Meter Revenue 

Interest and Costs on Taxes 

Interest on Investments 
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The swn of cash surplus, a portion of Fund Balance, 
utilized as revenue to support the current year 
budget. 

The sum collected by the municipality from the 
annual renewal of liquor licemes. 

Municipalities collect revenues from various licensees 
such as peddlers' licenses which are applied 
here. 

Municipalities collect fees and permit revenues from 
various sources such as photocopy fees, registrar 
fees, etc. 

The fines collected by the Mlmicipal Court are 
typically divided between the municipality and state. 
The municipal share is usually anticipated as a budget 
revenue source. 

The revenues collected from parking meters, 
particularly in municipalities with a large 
downtown area, are typically included in the 
municipal budget as an anticipated revenue. 

The tax collector levies an interest sum on delinquent 
taxes and tax title lien redemptions. The revenue 
is typically anticipated in the budget as a revenue 
and applied here. 

Municipalities invest in banks or the New Jersey 
Cash Managemem Fund pursuant to the Local 
Fiscal Affairs Law, N1SA 40A:5-1 er seq. The 
interest earned on these accounts are to be applied 
here. 



01-192-08-160-XXX 

01-192-09-200-XXX 
(249) 

01-192-09-200-XXX 

01-192-09-202-XXX 

OI-I92-09-Z03-XXX 

OI-192-10-700-XXX 
(869) 

Uniform Construction Code Fees 

******** 

State Aid Revenues 

Consol idated Municipal 
Property Tax Relief Aid (CMPTRA) 

Energy Tax Receipts 

Supplemental Energy Tax Receipts 

Municipalities typically have a code enforcement 
agency, and therefore, levy fees pursuant to the 
Unifonn Construction Code, NJSA 52:27D-120 et 
seq. These revenues are used to directly support 
the Code Enforcement budget. 

The State of New Jersey distributes revenues to 
municipalities in the fonn of general aid and grants. 
The following are some common state aid 
programs which are not grant funds. The 
NJCAFR account code 09 is used to identify these 
aid categories. 

In July 1995, the State of New Jersey 
consolidated many traditional forms of state aid into 
one general classification per Local Finance 
Notice 95-6. This reduced the amount of line
items in the budget and streamlined the State Aid 
process. 

The swn due the municipality from the state which 
was collected by the state from the utility rate 
payers within the locality. (P.L. 1997, C. 162, 
167) 

Federal and State Grant Revenues Federal and state governments provide various 
sources of funds through grants. These sums are 
anticipated as revenue in the Current Fund Budget 
and appropriated in the Current Fund Budget. The 
sums are then transferred to the Federal and State 
Grants Fund for the recording of all transactions. 
Both the anticipated revenue and appropriations 
are identified by using the subsidiary 
(appropriation) code of the office or agency using 
the grant funds. These grants may also be 
specified in a subSidiary ledger as part of the 
Federal and State Grants Fund. The line item 
account code series 700-899 is allocated for 
federal and state grants. 

The following are examples of federal and state grant programs: Each federal or state grant eannarked for a specific 
purpose must be anticipated as a revenue and off
set by an appropriation of an equal sum together 
with any matching sum. In addition, cenain 
grants may have a matching feature which is part 
of this off-setting appropriation. 

OI-19Z-IO-700-XXX 

OI-I92-10-705-XXX 

0I-192-10-720-XXX 

OI-192-10-725-XXX 

OI-I92-10-800-XXX 

COPS FAST 

Drunk Driving Enforcement Fund 

Public Health Priority Funds 

Clean Communities Program 

New Jersey Transportation 
Trust Fund Awards 

********* 
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o l-192-ll-l00-XXX 
(699) 

01-192-l2-700-XXX 
(869) 

01-193-l5-499-XXX 

01-l92-l9-l00-XXX 
(999) and 

01-20l-l9-l00-XXX 
(999) 

o l-20l-20-700-XXX 
(50)(899) 

01-20l-20-l00-XXX 

01-20l-20-l00-XXX 

01-201-20- !OS-XXX 

Interlocal Services Agreements 

Private Contributions OtT-Set 
by Appropriations 

Receipts from Delinquent Taxes 
(Anticipated Budget Revenue) 

Urban Enterprise Zone 

******** 

This anticipated revenue category is to be used to 
record payments received for shared services paid 
by other localities. The revenue subsidiary 
account must match (be the same code) as the 
appropriation code. 

Private (non-governmental) parties may give 
municipal ities or counties funds to be spent on 
specific purposes. The revenue is recorded here 
and must be off-set by an appropriation. 

This is the sum of delinquent taxes anticipated as 
revenue in the current year budget. 

Several Cities have an Urban Enterprise Zone having 
unique revenue and expenditure sources. Although 
they are included in the Current Fund Budget, the 
UEZ has its own CAFR code (19). The subsidiary 
account code for revenues and appropriations must 
be identical using the appropriate title. For example, 
police services. 

APPROPRIATION EXPENDITURE 
ACCOUNTS" Each municipality and county must adopt a 

budget pursuant to the Local Budget Law, NJSA 
4OA:4-1 et seq. The arrangement and content of 
accounts are promulgated by the New Jersey 
Division of Local Government Services. The 
following are standard budget accounts that each 
municipality typically budgets for. They are 
functional categories common to most 
municipalities and counties. The balance in this 
subsidiary account must reconcile to the balance in 
the general ledger appropriation account. 

(NJCAFR Accounts and 
Appropriation Subsidiary 
Ledger Accounts) 

GENERAL GOVERNMENT 
FUNCTIONS 

General Administration 

Human Resources (Personnel) 

It is important to recognize that there must be 
a detailed explanation for each appropriation in line
item format. All operating appropriations must be 
broken down by Salaries and Wages or Other 
Expenses. The detailed line-items are coded in the 
last three digits of the account code. 

Most municipalities have an administrative office. 
This includes expenses related to the business 
administrator's office or city manager's office. 
This typically includes the purchasing function. 

This iocludes traditiona1 personnel fuoctions including 
labor relations and recruiting. The cost of the 
labor consultant or attorney should be applied 
here. 

13 A word is in order here about the Budget Cap. Prior to 1994 it was commonplace for appropriations to be 
split between inside and outside the cap budget line-items. With the exception of State and Federal grants, and possibly 
interlocal service agreements, this is not as common. Accordingly, the budget cap is a function relating to legal budget 
compliance and while this breakdown is not normally recorded or reported in the chart of accounts. However, over 
the course of time split functions Can be accomplished using the CAFR code and the pertinent appropriation code. The 
NJCAFR account codes of 40 through 50 are generally reserved for excluded from the CAP items. 
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Ol-201-20-11O-XXX 

Ol-201-20-120-XXX 

Ol-201-20-130-XXX 

Ol-201-20-13S-XXX 

Ol-201-20-140-XXX 

Ol-201-20-14S-XXX 

0l-201-20-1S0-XXX 

Ol-201-20-1SS-XXX 

OI-201-20-160-XXX 

~-----------

Mayor and Council/Board of Chosen 
Freeholders/County Executive 

Municipal/County Clerk 

Financial Administration (Treasury) 

Audit Services 

Computerized Data Processing 

Revenue Administration 
(Tax Collection) 

Tax Assessment Administration! 
County Board of Taxation 

Legal Services (Legal Dept.) 

County Surrogate's Office 
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Expenses related to the functioning of the 
municipal mayor's office and activities of the 
governing body. In counties. expenses related to 
the functioning of the freeholders' office are to be 
applied here including expenses related to the 
Clerk of the Freeholders. 

Every locality in New Jersey must have a municipal 
clerk pursuant to NJSA 4OA:9-133. All expenses 
relating to the office of the clerk including the 
administration of elections and advertising of legal 
notices are included here. The municipal clerk is 
typically involved with the issuance of municipal 
liceIl5es. These expenses should be included here. 

Every municipality in New Jersey must have a 
licensed chief financial officer pursuant to NJSA 
4OA:9~ 140.1. Every county must have a certified 
county financial officer. All related expenses 
should be charged here including all treasury 
functions, payroll functions, and encumbrance 
processing functions. 

Every municipality and county must also have an 
annual audit of its financial books and records 
performed pursuant to NJSA 4OA:5~1 et seq. 
Only those contractual audit services are to be 
charged here. Management or support services 
are to be charged to the applicable department/ 
division. 

Where the municipality has a central computer 
department or data processing function, the cost 
should be applied here. 

This includes tax billing, tax searches, and all 
related tax collection issues, with the exception of 
tax assessment functions. 

Every municipality in New Jersey must have a 
Tax Assessor pursuant to NJSA 40A:9-146. All 
expenses related to the administration of the 
assessor's office with the exception of revaluation 
expenses must be applied here. The expenses 
associated with the county board o(taxation should 
be applied here. 

Every municipality must have a municipal attorney 
pursuant to NJSA 4OA:9-139. The attorney 
typically handles litigation matters and provides 
legal counsel to the governing body and other 
municipal officials. A municipality may also 
engage other attorneys for specific matters such as 
tax appeals, third party bankruptcy proceedings, 
and so on. These legal services should be applied 
here. However, attorneys for the various boards 
should have their expenses applied to the 
applicable board appropriation. 

Every county has a surrogate's office. The expenses 
associated with this office are to be applied here. 



01-201-20-165-XXX 

01-201-20-170-XXX 

01-201-20-175-XXX 

01-201-21-IBO-XXX 
(194) 

01-201-21-IBO-XXX 

01-201-21-IB5-XXX 

01-201-21-190-XXX 

01-201-22-195-XXX 
(209) 

01-201-22-195-XXX 

Engineering Services 

Economic Development Agencies 

Historical Sites Office 

LAND USE ADMINISTRATION 

Planning Board 

Zoning Board of Adjustment 

Affordable Housing 

CODE ENFORCEMENT 
AND ADMINISTRATION 

Other Code Enforcement Functions 
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Every municipality must appoint a municipal engineer 
pursuant to NJSA 4OA:9-140. Many 
municipalities engage a consulting engineer while 
many others directly employ the engineer. In 
either event, the cost shall be applied here. Where 
the municipality has an engineer/public works 
director. the portion of the cost attributable to the 
engineering function should be applied here. This 
category includes site inspection costs and special 
improvement inspection costs. 

Many cities and counties budget for economic 
improvement initiatives. This includes 
neighborhood preservation programs and 
administration of various economic development 
initiatives. 

Many municipalities have an historic sites committee 
or commission. Whether or not the historic sites 
group is advisory or a decision-making body, the 
expenses are to be allocated here. 

Every municipality and county has a planning board 
pursuant to the provisions of the Municipal Land 
Use Law, NJSA 4O:55D-1. All expenses related 
to the administration of the municipal planning 
function and carrying out the work of the planning 
board are applied here. This includes expenses 
associated with the municipal planner. planning 
board attorney, and updates to the master plan. 

Most municipalities have a Zoning Board of 
Adjustment which is responsible for upholding or 
adjusting the municipal zoning as enacted by the 
governing body with advice from the planning 
board. All expenses associated with the Board of 
Adjustment should be applied here including the 
zoning officer and the Board of Adjustment 
attorney. 

Some municipalities contribute to the construction 
of affordable housing. These expenses are applied 
here. 

Pursuant to NJSA 52:27D-I20 et seq. Municipalities 
must enforce the Uniform COll'itruction Code. This 
includes all building, electrical, fire, and plumbing 
sub-codes. It also includes elevator inspections 
where applicable. Typically the municipality 
charges fees for these services which may not 
exceed the cost of the service. The municipal 
CFO and Construction Code Official must 
annually certify to the State the appropriation and 
revenues involved with this function. 

Many municipalities have code enforcement activities 
that are outside the scope of the Uniform 



OI-201-23-21O-XXX 
(229) 

OI-201-23-21O-XXX 

OI-201-23-215-XXX 

OI-201-23-220-XXX 

OI-201-23-225-XXX 

OI-201-24-230-XXX 
(239) 

OI-201-25-240-XXX 
(289) 

OI-201-Z5-Z40-XXX 

OI-201-25-2S0-XXX 

OI-ZOI-25-Z5Z-XXX 

INSURANCE 

Liability Insurance 

Worker Compensation Insurance 

Employee Group Insurance 

Unemployment Insurance 

Reserved for Future Use 

PUBLIC SAFETY FUNCTIONS 

Pol ice Department 

Police Dispatch/911 

Office of Emergency Management 
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Construction Code. An example is a local 
property maintenance code or a rent levelling 
code. Expenses for these activities should be 
applied here. 

Municipalities am counties should have the following 
forms of general insurance: 

General liability 
Property and casualty including 
fire protection 
Public official liability 
Official bonds (commonly referred to 
as dishonesty bonds) or fidelity bonds. 
Law enforcement liability 

Municipalities may also purchase other forms of 
insurance such as fine arts, medical malpractice, 
etc. In addition to acquiring traditional insurance 
through insurance companies, municipalities may 
become a member of a self-insurance fund. 
(Reference NJSA 40A: 10-1.) The self-insurance 
contribution for general insurance should be 
applied here as well as any reinsurance premiums 
associated with a self-insurance program. 

The expenses associated with having workers' 
compensation insurance is applied here. 

Municipalities and counties typically participate in 
a medical insurance plan for the benefit of 
employees. This form of insurance may be 
purchased through an insurance company, the 
State of New Jersey Health Benefits Plan, or self
insurance. All of the costS associated with these 
policies are to be applied here. Municipalities 
sometimes provide optical, dental, life, or 
prescription insurance which are also to be applied 
here. 

Do not use these account codes unless advised by 
DLGS. 

This is a major function in most municipalities. 
Included are expenses related to all traditional law 
enforcement activities such as patrol, detective 
bureau, community policing, fingerprinting and 
traffic control. Expenses related to traffic signal 
maintenance, parking meter maintenance, and 
vehicle maintenance, are not to be included here. 
They are included in the public works functions. 
Also, the prosecutor has a separate functional 
account. 

The police communications expenses associated with 
the pOlice functions are to be recorded here. 

Some municipalities have a separate office of 
emergency management. The expenses are to 



OI-ZOI-Z5-Z55-XXX 

OI-ZOI-25-Z60-XXX 

OI-ZOI-Z5-Z65-XXX 

OI-20l-25-270-XXX 

OI-ZOI-Z5-Z75-XXX 

OI-201-Z5-280-XXX 

OI-ZOI-Z6-290-XXX 
(3Z9) 

OI-ZOI-Z6-Z90-XXX 

OI-ZOI-Z6-300-XXX 

OI-ZOJ-Z6-305-XXX 

OI-20l-26-3IO-XXX 

OI-201-Z6-3l5-XXX 

Aid to Volunteer Fire Companies 

Aid to Volunteer Ambulance 
Companies 

Fire Department (including Fire 
PreventioniUnifonn Fire 
Code Expenses) 

County Sheriffs Department 

applied here. 

Most municipalities have volunteer fire departments 
commonly referred to as fire companies. 
Municipalities may contribute (Q the volunteer fire 
companies to support their operations. It is 
recommended that the municipal chief financial 
officer receive an independent audit of the fire 
company(ies) on an annual basis. 

Most municipalities contribute to the operation of 
the local ambulance company or contribute to a 
company in an adjoining locality. These 
contributions are to be applied here. 

Many larger municipalities have a paid fire 
department. All expeJt<ies associated with the fire 
prevention and suppression activities are to be 
included here including such expenses incurred in 
smaller municipalities. This includes fire hydrant 
fees paid to water companies. 

Expenses related to the sheriffs department are to 
be applied here. 

Municipal/County Prosecutor's Office Expenses rdated to the prosecutor's office ao::J related 
functions are to be applied here. 

Operation of City/County Jail System Most counties. and a small nwnber of municipalities. 
operate a jail. The expenses associated with the 
jail are to be applied here. 

PUBLIC WORKS FUNCTIONS 

Streets and Road Maintenance 

Other Public Works Functions 

Solid Waste Collection 

Buildings and Grounds 

Vehicle Maintenance 
(includes Police Vehicles) 
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Most municipalities have a Department of Public 
Works. The primary activity of this department is 
the maintenance of streets and roads, including 
pothole repair, catch basin repair. tree trimming 
and tree removal. snow plowing, leaf collection, 
etc. 

Most municipalities and counties have DPW fuo:tions 
other than roads, sanitation, and buildings and 
grounds. For example. municipalities may have a 
street light/traffic signal maintenance division or 
a shade tree division. All of these diverse 
activities are to be applied here. 

Many municipalities either cornact or directly collect 
household waste, and, in some cases, commercial 
waste. The cost of providing this service is 
applied here. This includes recycling and 
collection supervising expenses. 

The expenses related to buildings and facilities 
maintenance and upkeep are to be applied here. 

Many municipalities have a fleet of vehicles used 
in public works as well as other departments. The 
vehicles must be maintained so as to avoid vehicle 
malfunctions. This service may either be 
performed by employees of the municipality or by 
a service contract, upon receipt of competitive 



01-201-26-320-XXX 

Ol-201-26-325-XXX 

01-201-27-330-XXX 
(369) 

Ol-201-27-330-XXX 

01-201-27-335-XXX 

0l-201-27-340-XXX 

01-201-27-345-XXX 

01-201-27-350-XXX 

Ol-201-27-360-XXX 

01-201-28-370-XXX 
(389) 

01-201-28-370-XXX 

01-201-28-375-XXX 

01-201-28-380-XXX 

01-201-29-390-XXX 
(409) 

Ol-201-29-390-XXX 

Municipal/County Mosquito Control 

Community Services Act 
(Condominium community costs) 

bids. The cost of maintaining municipal vehicles, 
including police vehicles. should be applied here. 

Counties have a Mosquito Control Commission or 
agency which controls insect infestation. Such 
agencies also perform water dredging projects. 

When a municipality reimburses a corxlominium or 
lake association for the provision of public services, 
they are to be applied here. These public services 
are typically public works services provided to the 
general public. 

HEALTH AND HUMAN SERVICES FUNCTIONS 

Public Health Services 
(Board of Health) 

The Health Department is responsible for enforcing 
state (c.312) and local health laws and codes. This 
includes sanitary inspection, public health nursing. 
general health inspection, and public health 
education functions. 

Environmental Health Services The expenses associated with performing 
environmental health services are to be applied 
here. 

Animal Control Services Many municipalities have an animal control activity. 
Some municipalities contract for this service. 

The expenses associated with this activity are to be 
applied here. 

Welfare/Administration of Larger municipalities have a need to administer 
Public Service state distributed public assistance payments. 

Operation of County Health Facility Many counties operate a nursing home, hospital, 
or other health care facility. The expenses 
associated with these functions are entered here. 

Contributions to Social 
Services Agencies 

PARK AND RECREATION FUNCTIONS 

Recreation Services and Programs 

Maintenance of Parks 

Beach and Boardwalk Operations 

EDUCATION FUNCTIONS 
(Includes Library) 

Municipal/County Library 
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Most municipalities and counties own parks and 
provide active recreation programs. This includes 
youth sports. passive recreation activities, 
celebration of events, holiday activities. summer 
camps, etc. Municipalities and counties should 
maintain an inventory of park facilities. 

Expenses associated with park maintenance should 
be applied here. 

Expenses related to beaches, boardwalks and beach 
replenishment should be applied here. 

Most counties contribute to the operation of a county 
college. Some also sUpJXlrl a technical school. Also 
included in this broad category are library 
expenses. 

Expenses incurred to provide free public library 
services. This includes a county-wide system as 



OI-20l-29-395-XXX 

0l-20l-29-400-XXX 

OI-20l-29-405-XXX 

OI-20l-30-41O-XXX 
(429) 

OI-20l-30-41O-XXX 

OI-20l-30-4l5-XXX 

OI-20l-30-420-XXX 

OI-20l-3l-430-XXX 
(460) 

OI-20l-3l-430-XXX 

OI-20l-3l-435-XXX 

OI-20l-3l-440-XXX 

OI-20l-31-445-XXX 

OI-20l-31-446-XXX 

OI-20l-3l-447-XXX 

OI-20l-3l-450-XXX 

OI-20l-3l-455-XXX 

OI-20l-3l-46O-XXX 

01-201-31-461-XXX 
(464) 

OI-20l-32-465-XXX 

Contribution to County College 

Contribution to County 
Technical School 

Contribution to Local School Board 

OTHER COMMON OPERATING 
FUNCTIONS (Unclassified) 

Prior Years Bills 

Accumulated Leave Compensation 

Celebration of Public Events 

UTILITY EXPENSES AND BULK 
PURCHASES 

Electricity 

Street Lighting 

Telephone (excluding 
equipment acquisition) 

Water 

Gas (natural or propane) 

Fuel Oil 

Telecommunications costs 

Sewerage processing and disposal 

Gasoline: 

Reserved for Future Use 

LANDFILL/SOLID WASTE 
DISPOSAL COSTS 
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well as municipal contributions. 

Many coumies suppon a two-year county college. 
The expenses associated would be applied here. 

A small number of municipalities contribute to the 
operation of the local schools. In the event this 
occurs, the expenses should be applied here. 

This category includes those functions not 
otherwise budgeted for. This includes functions 
unique to a specific municipality. Heretofore this 
category was referred to as "unclassified". 

Heretofore this account was classified as a deferred 
charge. The prior year bills account is used to pay 
outstanding invoices for specific operating 
expenses. 

Many municipalities pay a portion or all accwnulated 
sick and vacation balances to employees upon 
leaving employment in good standing. These 
expenses are to be charged here. 

Many municipalities provide funds for celebration 
of public events, such as "centennial 
celebrations." These expen"les should be applied 
here. 

This includes the cost of operating street lights and 
illuminating public lands and parks. 

This category includes expenses for the operation 
of a sewer plant or other sewerage disposal costs. 
It includes the payments to utilities authorized for 

this purpose. 

Do not use this account code unless advised by 
DLGS. 

This includes the cost of final waste disposal (as 
opposed to sanitation collection). It includes 
payments made for incineration or landfill tipping 
fees paid to either a utilities authority or private 
disposal company. 



01-201-29-39S-XXX 

01-201-29-400-XXX 

01-201-29-40S-XXX 

01-201-30-41O-XXX 
(429) 

01-201-30-410-XXX 

01-201-30-41S-XXX 

01-201-30-420-XXX 

01-201-31-430-XXX 
(460) 

01-201-31-430-XXX 

o 1-201-31-43S-XXX 

01-201-31-440-XXX 

01-201-31-44S-XXX 

01-201-31-446-XXX 

01-201-31-447-XXX 

01-201-31-4S0-XXX 

01-201-31-4SS-XXX 

01-201-31-460-XXX 

01-201-31-461-XXX 
(464) 

01-201-32-46S-XXX 

Contribution to County College 

Contribution to County 
Technical School 

well as municipal contributions. 

Many counties suppon a two-year county college. 
The expenses associated would be applied here. 

Contribution to Local School Board A small number of municipalities contribute to the 
operation of the local schools. In the event this 
occurs, the expenses should be applied here. 

OTHER COMMON OPERATING This category includes those functions not 
FUNCTIONS (Unclassified) otherwise budgeted for. This includes functions 

unique to a specific municipality. Heretofore this 
category was referred to as "unclassified". 

Prior Years Bills Heretofore this account was classified as a deferred 
charge. The prior year bills account is used to pay 
outstanding invoices for specitic operating 
expenses. 

Accumulated Leave Compensation 

Celebration of Public Events 

UTILITY EXPENSES AND BULK 
PURCHASES 

Electricity 

Street Lighting 

Telephone (excluding 
equipment acquisition) 

Water 

Gas (natural or propane) 

Fuel Oil 

Telecommunications costs 

Sewerage processing and disposal 

Gasoline 

Reserved for Future Use 

LANDFILL/SOLID WASTE 
DISPOSAL COSTS 
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Many municipalities pay a portion or a11 accumulated 
sick and vacation balances to employees upon 
leaving employment in good standing. These 
expenses are to be charged here. 

Many municipalities provide funds for celebration 
of public events, such as "centennial 
celebrations." These expenses should be applied 
here. 

This includes the cost of operating street lights and 
illuminating public lands and parks. 

This category includes expenses for the operation 
of a sewer plant or other sewerage disposal costs. 
It includes the payments to utilities authorized for 
this purpose. 

Do not use this accoulit code unless advised by 
DLGS. 

This includes the cost of final waste disposal (as 
opposed to sanitation collection). It includes 
payments made for incineration or landfill tipping 
fees paid to either a utilities authority or private 
disposal company. 



0/-20/-33-466-XXX 
(34)(469) 

OI-20l-35-470-XXX 

OI-20l-36-471-XXX 
(479) 

OI-20l-36-471-XXX 

OI-20l-36-472-XXX 

OI-20l-36-474-XXX 

OI-20l-36-475-XXX 

OI-20l-37-480-XXX 

0/-20/-38-48/-XXX 
(39)(489) 

OI-201-40-XXX-XXX 

OI-20l-40-700-XXX 
(869) 

OI-20l-4l-700-XXX 
(899) 

OI-201-42-XXX-XXX 

OI-20l-43-490-XXX 

o 1-201-43-495-XXXX 

Reserved for Future Use 

******** 

CONTINGENT 

STATUTORY EXPENDITURES 

Do not use this account code unless advised by 
DLGS. 

This account is utilized for expenses for which no 
other appropriation was made. 

Public Employees Retirement System This is the annual contribution made to PERS. It 
is recommended that the invoice be verified by the 
CFO, prior (0 budget adoption. 

Social Security 

Consolidated Police and Fire 
Retirement System 

Police and Firemen's Retirement 
System 

******** 
JUDGEMENTS 

Reserved for Future Use 

******** 

The cost of contributing to the Federal Social 
Security System. The employer matches the 
employee share. 

This is the annual contribution made to the CPFP 
where applicable. While not all municipalities 
contribute to this system, it is recommended that 
the CFO verify the invoice prior to budget 
adoption. 

Most municipalities contribute to the PFRS. It is 
recommended that the CFO verify the invoice prior 
to budget adoption. 

Do not use this account unless advised by DLGS. 

PUBLIC AND PRIVATE REVENUES OFF-SET BY APPROPRIATIONS 

PRIVATE CONTRIBUTIONS The sum of revenues contributed by private 
parties to be spent for a specific purpose. 

FEDERAL AND STATE GRANTS The federal and state grams required to be spent 
on a specific purpose must be appropriated in the 
Current Fund budget for transfer to the Grants 
Fund. The sum must agree with the sum of 
anticipated grant revenues. The accounting of all 
grant transactions is perfonned in the Grants 
Fund. Includes matching sums in the 899 account, 
or at the end of the iooividuallocalities numbering 
sequence. 

******** 
Interlocal Service Agreements 
(ILSAs) 

Many municipalities use interlocal services 
agreements to reduce costs by sharing services. 1be 
State of New Jersey strongly supports the use of such 
agreemerns by excluding these items from the budget 
cap. 

MUNICIPAL/COUNTY COURT The sum spent on all court actiVItIes with the 
exception of the prosecutor and public defender, 
which are separately accounted for. 

Public Defender The expenses associated with the public defender 
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01-201-44-900-XXX 
(999) 

01-201-45-900-XXX 
(999) 

01-201-45-920-XXX 

01-201-45-925-XXX 

01-201-45-930-XXX 

01-201-45-935-XXX 

01-201-45-940-XXX 

01-201-46-870-XXX 

01-201-46-870-XXX 

OJ -20J -47-XXX-XXX 

01-201-48-900-XXX 
(999) 

OI-201-50-899-XXX 

******* 

CAPITAL IMPROVEMENTS 
(Including appropriations to the 
Capital Improvement Fund as 
Down Payments) 

MUNICIPAL DEBT SERVICE 

Bond Principal 

Payment of Notes 

Bond Interest 

Note Interest 

Green Acres Loan Payments 

******** 

DEFERRED CHARGES 

Emergency Appropriations 
(Including Special Emergencies) 

******** 

Reservedfor Future Use 

TYPE I SCHOOL DISTRICT 
DEBT SERVICE 

******** 

RESERVE FOR UNCOLLECTED 
TAXES 

are to be applied here. 

This account is used to record expenses related to 
those projects directly financed by the operating 
budget. Where capital projects are directly financed 
either in whole or in part in the annual Current 
Fund Budget, the last three digits of the account 
code should be used to distinguish individual 
projects. Line items 400-599 have been allocated 
for this purpose, together with projects financed in 
the Capital Fund. 

Appropriations made for the punctual payment of 
bond principal pursuant to the Local Bond law, 
NJSA 40A:2-1 et seq., and the bond amortization 
schedules. 

The payment of Bond Anticipation Notes. 

When bonds are sold, the municipality must pay 
interest to the financial institution pursuant to the 
amortization schedule. 

The paymem of interest on Baoo Anticipation Notes. 

The State of New Jersey Department of 
Environmental Protection provides Green Acres 
grants and loans. This financing source allows 
municipalities and counties to acquire open space 
and construct parks. The principal and interest is 
applied here. 

This is the required appropriation for one, three, 
and five-year emergency appropriations. 

The subsidiary account codes 886 through 895 
should be used to record deferred charges. 

Do not use this account unless advised by DLGS. 

The sum paid for Type I School District debt. 

The sum raised as a budget appropriation to 
ensure that a municipality or county has sufficient 
cash resources to pay the school and county tax 
levies as well as to pay for municipal obligations. 

It is important that all accounts are properly totaled and are reviewed for accuracy. Assets less liabilities and the reserve 
for receivables must equal fund balance. 

******** 
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BUDGET EXPENDITURE DETAIL - OBJECT CLASSIFICATION ACCOUNTS 

Divided by Salaries and Wages and Other Expenses 

OI-ZOI-ZO-XXX-OIO Salaries and Wages 
(50) 

OI-ZOl-XX-XXX-Oll Salaries and Wages - Full Time 

OI-ZOI-XX-XXX-OlZ Salaries and Wages - Part Time 

01-ZOI-XX-XXX-013 Temporary and Seasonal 

01-ZOI-XX-XXX-014 Overtime 

01-ZOI-XX-XXX-015 Other Pay 

OI-ZOI-ZO-XXX-OZO Other Expenses 
(44) (Z99) 

OI-201-XX-XXX-020 Contractual Services 

01-ZOI-XX-XXX-021 Legal Advertising 

01-201-XX-XXX-OZ2 Postage and Express Charges 

01-ZOI-XX-XXX-OZ3 Printing and Binding 

Ol-201-XX-XXX-024 Cleaning and Maintenance of 
Buildings and Facilities 

01-ZOI-XX-XXX-OZ5 Maintenance of Motor Vehicles 

01-ZOI-XX-XXX-OZ6 Maintenance of Other Equipment 

Ol-201-XX-XXX-027 Legal Services 

01-ZOI-XX-XXX-028 Other Professional, Consultant, 
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The following account represents the budget for 
Salaries and Wages. These exper= are paid through 
payroll only. It is intended to be used by 
municipalities and counties not requiring separate 
accounts for each S&W spending category. 

This account is used to record total salaries and 
wages paid to full-time employees, 

This account is llsed to record total salaries and 
wages paid to part-time employees. 

Many municipalities hire temporary or seasonal 
employees. 

This account is used to record pay for time worked 
in addition to the regularly scheduled hours of 
work. 

This account includes compensation paid through 
the payroll system for holiday pay, shift 
differential, field training, unifonn allowance, etc. 

This is a broad category of operating expenses for 
specific costs other than salaries. 

This includes service and professional contracts 
entered into consistent with the provisions of the 
Local Public Contracts Law, NJSA 40A:II-I et 
seq. 

This includes costs for publishing and advertising 
legal notices. 

This includes all mailing costs, along with messenger 
service and express delivery. 

Costs for all printing and duplicating expenses are 
to be applied to this account including fonns, book 
binding, stationary, etc. 

This includes outside services for repairing and 
maintaining municipal buildings and structures. 

This includes contracted service reooered for regular 
maintenance of automobiles, including police 
vehicles, trucks and heavy machinery. It also 
includes repairs due to accidents. 

Maintenance and repair of office equipment and 
furniture is included here. This also includes 
maintenance of hand-held public works department 
equipment. 

This includes the cost of attorneys for all purposes 
except for those attorneys paid as employees. 

This account includes services provided by 



and Specialized Services 

OI-201-XX-XXX-029 Other Contractual Items 

OI-201-XX-XXX-030 Materials and Supplies 

OI-201-XX-XXX-03l Chemicals and Gases 

OI-201-XX-XXX-032 Clothing and Uniforms 

Ol-201-XX-XXX-033 Books and Publications 

Ol-201-XX-XXX-034 Motor Vehicle Parts and Accessories 

0l-201-XX-XXX-035 Janitorial, Laundry, and Household Supplies 

Ol-201-XX-XXX-036 Office Supplies 

Ol-201-XX-XXX-037 Electrical and Communications Supplies 

OI-201-XX-XXX-038 General Hardware and Minor Tools 

Ol-201-XX-XXX-039 General Machinery Parts 

OI-201-XX-XXX-040 Personnel Expenses & Training 

OI-201-XX-XXX-041 Conferences and Meetings 

OI-201-XX-XXX-042 Education and Training 

Ol-201-XX-XXX-043 Uniform Allowance 
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professional contractors such as architectural and 
engineering services for design, survey, 
inspection, and supervision of construction 
projects by private firms; property and land 
appraisal services; consultants where the service 
rendered is one of professional or technical advice. 

The acquisition of fertilizers and other chemicals. 

This account is for the purchase of clothing as 
required by the police, fire, and public works 
departments. It also includes safety items such as 
gloves, eye shields, and masks. Recreation 
employees may wear unifonn shorts and shorts 
which would also be included here. 

This account iocludes any legal books or publications 
subscribed to which are relevant to the function of 
a department. 

The acquisition of motor vehicle parts and 
accessories. 

Charge this account with items used primarily for 
janitorial purposes including mops and brooms, 
disinfectants, cleaning compounds, and paper 
products such as paper towels, garbage bags, etc. 

This account includes any supplies conswned or used 
in the regular course of office activities including 
paper. pencils, pens, staplers, tape. etc. 

This account includes materials necessary for the 
repair and maintenance of electrical systems 
including communications system such as police 
alarms. radios, sirens, and generators. 

This account includes hand tools and equipment 
costing less than $2,500 that are subject to loss or 
have an expected life of less than three years. 

This includes all materials required in the 
maintenance and repair of all machinery and 
equipment. 

This account is used to account for payments for 
training services and tuition fees for job-related 
courses or programs. The expenses are for the 
payment to an employee. or reimbursement on 
behalf of an employee, to a vendor for training. 
The expense must be made in strict conformance 
with policies of the municipality and state law. 

Many municipalities provide a comractuallwnp sum 
payment, or allowance, to their unifonned 
employees. Such expenses are allocated here. 



OI-201-XX-XXX-044 Professional Association Dues 

OI-201-XX-XXX-045 Travel 

This includes dues paid to the New Jersey League 
of Municipalities as well as the professional 
organizations joined by municipal officials. 

Ol-201-XX-XXX-050 Acquisition of Equipment, Furnishings. and Major Supplies 

OI-201-XX-XXX-050 DPW Work Equipment/Snow Plowing Equipment 

OI-201-XX-XXX-051 Purchase of Vehicles (Including Police) 

OI-201-XX-XXX-052 Janitorial, Laundry, and Kitchen Equipment 

OI-201-XX-XXX-053 Office Equipment 

OI-201-XX-XXX-054 Electrical, Lighting, and Communications 
Equipmem and Supplies 

OI-201-XX-XXX-055 Plumbing, Air Conditioning, and Heating 
Equipment and Supplies 

OI-201-XX-XXX-056 Fire and Other Safety Equipment 

OI-201-XX-XXX-057 Furniture and Furnishings 

OI-201-XX-XXX-058 Other Equipment and Supplies 

OI-201-XX-XXX-059 Data Processing Equipment 

Ol-201-XX-XXX-065 Recreation Equipment and Supplies 

OI-201-XX-XXX-065 Recreation Program Equipment 

OI-201-XX-XXX-066 Recreation Supplies 

OI-201-XX-XXX-070 Utilities! Fuel. Telecommunications 

OI-201-XX-XXX-070 Heating Oil 

OI-201-XX-XXX-071 Electricity 
0l-201-XX-XXX-072 Water 

OI-201-XX-XXX-073 Fire Hydrant Charges 

OI-201-XX-XXX-074 Gasoline and Diesel Fuel 

OI-201-XX-XXX-075 Street Lighting 

OI-201-XX-XXX-076 Telephone Charges 

OI-201-XX-XXX-077 Telecommunications Charges 

OI-201-XX-XXX-078 Sewerage Disposal Charges 

OI-201-XX-XXX-090 Miscellaneous Charges 
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This in:ludes all hand held DPW equipment in:luding 
chain saws, weed trimmers, etc. 

This account iocludes oon-computer office equipment 
such as calculators, electric pencil sharpeners. 
typewriters, etc. 

This includes fire hose, personal fire gear, fire 
extinguishers. etc. 

This account includes the acquisition of computer 
hardware and software. 

This includes all youth sport and other recreation 
activity equipment related expenses. 

This includes paper supplies, tape, trophies, etc .. 
generally consumed in connection with recreation 
programs. 

This account includes charges for fax machines. 
internet connection fees. etc. 



01-20l-XX-XXX-090 Insurance and Surety Bonds 

01-20l-XX-XXX-091 Awards and Judgments 

01-20l-XX-XXX-092 Medical Insurance 

01-20l-XX-XXX-093 Medical Expenses Including Annual Physicals 

This includes aU general and workers' compemation 
insurance. 

When a municipality Of county is part of litigation 
not covered by insurance and a judgment or award 
is entered to be paid by the municipality or 
county. 

OI-20J-XX-XXX-IOO Other Miscellaneous Line Items (as required by individual municipalities and counties) 
(199) 

02-XXX-XX-XXX-XXX 

02-l00-XX-XXX-XXX 

02-lOl-0l-XXX-XXX 

02-ll7-03-XXX-XXX 

02-160-05-XXX-XXX 

02-200-40-XXX-XXX 

******** 

FEDERAL AND STATE GRANTS FUND 

ASSET ACCOUNTS 

Cash 

Accounts Receivable 

Imerfund Receivable(s) 

LIABILITY ACCOUNTS 

This fund is used to account for the 
transactions associated with the grants 
received by a municipality. The 
municipality should maintain a 
subsidiary ledger of all grant activity,I4 

When cash is received from the grant 
agency, it is deposited in the Grants 
Fund to pay for grant related expenses. 

The sum due on account from Federal or 
State government agencies. 

Typically this is the sum due from the 
Current Fund. 

The sum appropriated and expended on 
each federal and state grant must be 
recorded here. The account code 
sequence is similar to that in the Current 
Fund Appropriation Account. It also 
includes Interfund Payables. 

14The following are the accounting entries to establish the Federal and State Grants Fund. 
Current Fund - Grants are anticipated as revenue and appropriated in like sums. The following entry is made after budget 
adoption. 

01-174-05-XXX-XXX 
01-192-08-XXX-XXX 
01-201-XX-XXX-XXX 
01-274-XX-XXX-XXX 

Due from Federal and State Grants Fund 
Anticipated Revenue 
Current Appropriations 
Due to Federal and State Grants Fund 

To record the opening of the Federal and State Grants Fund. 

Debit 
$10,000 

10,000 
$10,000 

10,000 

It should be noted that the interfund accounts cancel out and equal zero. Accordingly. the Federal and State Grants Fund 
account entry and opening balance is as follows: 

02-ll7-03-XXX-XXX 
02-213-40-XXX -XXX 

Due from Federal and State Government 
Appropriation Reserves 
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Debit 
$10,000 

Credit 

$10,000 



02-213-40-700-XXX 
(899) 

02-214-40-XXX-XXX 

02-260-05-XXX-XXX 

03-XXX-XX-XXX-XXX 

03-IOO-XX-XXX-XXX 

03-iOl-01-XXX-XXX 

Appropriated Reserves 

Unappropriated Reserves 

Interfund Payable(s) 

******** 

TRUST FUNDS 

ASSETS 

Cash 

The following are examples of Trust Funds common to municipalities and counties: 

03-IOO-XX-852-XXX Animal Control Trust Fund 

03-IOO-XX-853-XXX Public Assistance Trust Fund 

This represents the appropriated balance 
in the grants which is available for 
spending. The subsidiary account using 
the eighth through tenth digits is to 
allocate to each grant. Many federal 
and state grants require specific line 
items be created to record expenses. 
The 300-499 series of the last three 
digits of the account code is reserved for 
this purpose. Also, the uniform line
item expense account 010-299 may also 
be used. 

The sum authorized by a grant agreement 
or other legally binding grant 
authorization but not yet appropriated. 

Typically this is the sum due to the Current 
Fund. When grant proceeds have not 
been received, it is commonplace for the 
Current Fund to advance cash to enable 
the expenditure to be made. 

The single Trust Fund is to be used at the 
discretion of the municipalities with a 
limited number of trust funds and no 
assessment trust, to account for specific 
revenue items held in escrow. or trust, 
for a specific purpose. The subsidiary 
level of the account code. the sixth 
through eighth digits. are used to 
identify the different revenue sources. 
In municipalities with numerous Trust 

Funds, or an Assessment Trust Fund. 
Fund Account numbers 11 through 25 
are allocated for these accounts. 

Assets held in a Trust Fund that are 
dedicated for a specific purpose. 

Cash on band or deposited in a Trust Fund 
for a specific purpose. 

This account is used to record revenues 
and expenses associated with the 
issuance of dog and cat licenses. 

This account records the activity in the 
Public Assistance Trust Fund. 

Each Trust Fund account must be off~set by a corresponding liability account. The liability account indicates the purpose 

of the fund and disbursement. The foHowing are examples of Trust Fund liability accounts for each of the previously listed Trust 

Funds: 

03-260-05-XXX-XXX Interfund Accounts Payable 
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03-286-56-850-800 
(289) (899)(899) 

ll-loo-XX-XXX-XXX 

04-XXX-XX-XXX-XXX 

04-100-XX-XXX -XXX 

04-101-01-XXX-XXX 

04-197-06-XXX-XXX 

04-198-06-XXX-XXX 

04-200-55-900-900 

Trust Fund Liability Reserve Account 

Assessment Trust Fund l5 

******** 

GENERAL CAPITAL FUND"," 

GENERAL CAPITAL FUND ASSETS 

General Capital Fund Cash 

Deferred Charges to Future Taxation 
(Unfunded) 

Deferred Charges to Future Taxation 
(Funded) 

GENERAL CAPITAL FUND LIABILITIES" 

A reserve account must be established 
for each Trust Fund. 
This account is used by municipalities and 
counties to record revenues and 
expenses of capital projects financed by 
local assessments. 

This fund is used to record capital related 
expenses authorized pursuant to the 
Local Bond Law, NJSA 4OA:2.1 et seq. 

The sum of debt authorized that has not 
been funded but must be financed in the 
future. 

The sum of debt previously funded that 
must be financed in future budgets. 

15While Assessment Trust Funds are not very common, a number of municipalities utilize them. 
Accordingly, the following is a representative chart of accounts for an Assessment Trust Fund. 

ll-lOl-OI-XXX-XXX 
11-128-03-XXX-XXX 
11-160-05-XXX-XXX 
11-180-06-XXX-XXX 
ll-195-03-XXX-XXX 
11-196-03-XXX-XXX 
ll-217-55-XXX-XXX 
11-219-55-XXX-XXX 
ll-260-05-XXX-XXX 
ll-283-55-XXX-XXX 

Assessment Trust Fund Cash 
Assessments Receivable 
Interfund Receivable 
Deferred Charges - Future Taxation 
Assessment Liens (Including Interest and Costs) 
Prospective Assessments (Initially recorded in the Capital Fund) 
(Assessment) Serial Bonds Payable 
(Assessment) Bond Anticipation Notes Payable 
Interfund Payable 
Reserve for Assessments and Liens 

l6The nature of the General Capital Fund requires that a subsidiary ledger be maintained for the 
Improvement Authorization Account. This is accomplished by using the last three digits of the account code. 
Also, a separate listing of bonds or notes outstanding must be maintained and reconciled to the general ledger 
account. This is accomplished by maintaining a separate debt service register which is not part of the FCOA. 

17The memo accounts titled Estimated Proceeds Bonds and Notes Authorized and Unissued (account code 
4-405) and Bonds and Notes Authorized and Unissued (account code 4-406) are also included in the FCOA listing 
in Appendices A, B, and C. These accounts are also applicable to Utility Capital Funds. 

"It is important to keep in mind that original entry recorded upon adoption of a bond ordinance. The 
following is a representative example. 

04-225-55-XXX-XXX 
04-197-06-XXX-XXX 

04-216-55-XXX-XXX 

04-405-XX-XXX-XXX 

04-406-XX-XXX-XXX 

Capital Improvement Fund 
Deferred Charges Against Future Taxation -
Unfunded 

Improvement Authorizations (Funded and 
Unfunded) 

Estimated Proceeds Bonds/Notes Authorized 
and Unissued 
Bonds and Notes Authorized and Unissued 

To Record Bond Ordinance No. _ Adopted on __ . 
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Debit Credit 
$ 50,000 

500,000 

$550,000 

500,000 
500,000 

jbuck
Typewritten Text

jbuck
Typewritten Text
INCOMPLETE EXAMPLE SEE CAPITAL IN Appendix A

jbuck
Typewritten Text

jbuck
Typewritten Text

jbuck
Typewritten Text

jbuck
Typewritten Text

jbuck
Typewritten Text

jbuck
Typewritten Text

jbuck
Typewritten Text

jbuck
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(999)(999) 

04-216-55-900-900 
(999)(999) 

04-217-55-XXX-XXX 

04-218-55-XXX-XXX 

04-219-55-XXX-XXX 

04-225-55-XXX-XXX 

04-226-55-XXX-XXX 

04-260-05-XXX-XXX 

04-400-65-XXX-XXX 

05-XXX-XX-XXX-XXX 

05-100-XX-XXX-XXX 

05-101-01-XXX-XXX 

05-102-02-XXX-XXX 

05-1l7-04-XXX-XXX 
(122) 

05-160-05-XXX-XXX 

05-180-06-XXX-XXX 

General Capital Fund 
Improvement Authorizations 

General Bonds Payable 

School Bonds Payable 

Bond Anticipation Notes Payable 

Capital Improvement Fund 

Capital Reserves 

Interfund Accounts Payable 

FUND BALANCE (Capital Surplus) 

******** 

UTILITY OPERATING FUNDS 

ASSETS 

Cash 

Investments 

Utility Consumer Accounts Receivable 

Interfund Accounts Receivable 

Deferred Charges 
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This is the authorization listing in each 
bond ordinance appropriating funds to be 
expended on capital projects. The last 
three digits are reserved for individual 
projects/line items financed within a 
bond ordinance to be identified by each 
locality. 

This is the sum of outstanding Serial Bonds. 

This is the sum of outstanding scbool bonds 
in a Type I school district. 

This is the sum of outstanding Bond 
Anticipation Notes. 

This account is originally budgeted for 
in the Current Fund and transferred to 
the General Capital Fund, typically for 
use as a down payment on a bond 
ordinance. 

Sums appropriated in the Current Fund 
to be reserved for a future capital 
project are accounted for here. 

When a municipality operates OB: or more 
utility, the transactions are recorded in 
the util ity fund. The type of utility fund 
may be water, sewer, electric, parking. 
swimming pool, etc. 

This account includes overexpenditures 
as well as emergency authorizations. 



05-192-08-500-XXX 
(549) 

05-194-09-XXX-XXX 

05-200-55-500-500 
(549)(549) 

05-201-55-500-500 
(549)(549) 

05-203-55-500-500 
(549)(549) 

05-206-55-XXX-XXX 

05-240-55-XXX-XXX 

05-241-55-XXX-XXX 

05-259-55-XXX-XXX 

05-260-05-XXX-XXX 

ANTICIPATED REVENUE" 

UNANTICIPATED REVENUE 

LIABILITIES 

Utility Operating Fund Appropriations20 

Utility Operating Fund Appropriation Reserves 

Utility Charge Overpayments 

Accrued Interest on Bonds 

Accrued Interest on Notes 

Prepaid Utility Charges 

Interfund Accounts Payable 

The swn anticipated as revenue from rents, 

cormection charges, imerest on inVestrneIis, 

etc. 

This account is used to record the 
adopted budget and expenditure 
transactions. 

This is the sum owed to customers who 
have overpaid their utility bills. 

The swn of accrued interest owed on horus 
at the year's end. 

The sum of accrued interest owed on notes 
at the year's end. 

05-300-60-XXX -XXX RESERVE FOR RECEIVABLES AND OTHER ASSETS 

05-400-65-XXX-XXX FUND BALANCE 

05-401-66-XXX-XXX BUDGET OPERATIONS 

The fund account codes 0[05, 07, and 09 are allocated to account for multiple utility operating funds (see page 12 for 
an explanation of funds). 

06-XXX-XX-XXX-XXX 

06-100-XX-XXX-XXX 

06-101-01-XXX-XXX 

06-1S0-03-XXX-XXX 

******** 

UTILITY CAPITAL FUND 

ASSETS 

Cash 

Fixed Capital 

Utilities such as water t sewer, and electric 
require substantial capital investment. 
The financing of these capital projects 
are recorded in the Utility Capital Fund. 

This account records the value of the utility 
capital improvements that are completed 

19It is important to keep in mind the required entry when recording the adopted utility budget. The 
following is a representative example. 

05-192-08-XXX-XXX Surplus Anticipated Revenue 
Anticipated Revenue 

05-192-08-5OD-XXX Rents 
05-192-08-501-XXX Connection Fees 
05-201-XX -XXX-XXX Appropriations 
To Record the Adopted 20XX Utility Budget. 

Debit 
$1 DO, ()()() 

SOD, ()()() 
1 DO, ()()() 

Credit 

$7OD, ()()() 

'OIf the utility operates as part of the municipal public works department, the NJCAFR code 26 may be 

used instead of 55. 
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06-\5\-03-XXX-XXX 

06-\60-05-XXX-XXX 

06-200-55-550-550 
(599)(599) 

06-2\6-55-550-550 
(599)(599) 

06-217-55-XXX-XXX 

06-2\9-55-XXX-XXX 

06-225-55-550-550 
(599)(599) 

06-284-55-XXX-XXX 

06-285-55-XXX-XXX 

06-260-05-XXX-XXX 

06-400-65-XXX-XXX 

Fixed Capital - AUlhorized and Uncompleted 

Interfund Accounts Receivable 

LIABILITIES 

Utility Capital Improvement Authorizations 

Serial Bonds Payable 

Bond Anticipation Notes Payable 

Utility Capital Improvement Fund 

Reserve for Amortization 

Reserve for Deferred Amortization 

Interfund Accounts Payable 

FUND BALANCE 

******** 

(permanently financed). 

This is the value of utility capital 
improvements that are not completed 
(not permanently financed). 

This account is identical to the General 
Capital Improvement Authorization 
Account. It is used to account for Bond 
Ordinances, or other capital ordinances, 
adopted for utility capital purposes. The 
account series 550-599 (of the 
Subsidiary code, eighth through tenth 
digits) is allocated for utility capital 
improvement authorizations. 

This is a holding account used to offset 
the reduction in debt, bond, and note 
principal payments. 

This is a holding account used when a 
Ulility capital bond ordinance is partially 
financed by a down payment. When the 
ordinance is totally pennanentiy 
financed, the account is closed to the 
Reserve for Amortization account. 

Utility Capital surplus. 

The Fund account codes of 06 and 08 are allocated to Utility Capital Funds. Fund account 

code 10 is allocated for a Utility Trust Assessment Fund. Many municipalities and counties have 

several Trust Funds, including, possibly, a Trust Assessment Fund. In the event that a large 

number of Trust Funds exist, the Fund account code of 11 is allocated to the Trust Assessment 

Fund and fund account codes 12 through 25 are allocated for various Trust Funds. The asset and 

liability accounts are arranged in the same manner as Trust Fund number 03 which is used by 
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municipalities not requiring a large range of Trust Fund accounts. If necessary, additional funds 

may be added using fund account codes 26 through 99. 

* * * * * * * 

F. County FCOA Supplement 

The following appropriation accounts are unique to county government and they are an 

addition to the standard municipal FCOA. Counties must use the account codes identified in 

Section V. E-2 together with the following NJCAFR and subsidiary (appropriation) code. 

NJCAFR Code 
20 
21 
22 
22 
25 
25 
25 
26 
27 
27 
29 

Subsidiary 
(Appropriation) 

Code 
121 
182 
196 
201 
253 
254 
281 
292 
351 
353 
396 

V. IMPLEMENTATION 

A. General Guidelines 

Description 
County Board of Elections 
County Soil Conservation District 
County Board of Construction Appeals 
County Weights and Measures 
County Consumer Affairs 
County Medical Examiner's Office 
County Youth Detention Facility 
County Bridge Maintenance 
County Mental Health 
County DYFS 
County Higher Education Extension Service 

After reading this manual and the attached appendices, the practitioner is ready to " mark-

up" existing financial records, such as the general ledger, trial balances, and the budget, using the 

applicable Flexible Chart Of Account numbers. It is also important for the Chief Financial Officer 

to review the general ledger account structure to ensure that all applicable accounts are included 

in the FCOA. Of course, the county or municipal computer vendor should be consulted and will 

provide assistance as required. Also, the municipal auditor should be consulted when changing 

any financial system. 
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The following are the recommended steps to be taken when implementing the FCOA: 

I. Read this manual in its entirety, noting any questions or concerns that come to mind; 

2. Review the Requirements of Audit, Statement of Revenues, Statement of Expenditures and 
Balance Sheets, using the FCOA account codes. These should be used as a guide; 

3. Obtain any training necessary to assist with the logic and understanding of the FCOA; 

4. Mark -up the existing locality's financial records with the new accounts. This includes 
coding duplicate copies of the AFS, CAFR (or Audit), as well as the General Ledger, and 
budget records; 

a. To select the account codes, refer to pages 17-25 of this text. If further 
guidance is required, refer to Appendix A or Appendix B. Appendix B is 
particularly useful when selecting the subsidiary anticipated revenue and 
appropriation account codes. 

b. If the locality has specific or unique requirements, refer to the account 
descriptions in the text. Sufficient unassigned accounts exist in the coding 
structure to allow unique accounts to be added. However, prior to adding the 
unassigned codes, permission must be received from DLGS. 

5. It is important that the financial records of the municipality are reconciled on a monthly 
basis. The chart of accounts should be regularly reviewed so that accounts that are no 
longer required are deleted. 

6. The two digit NJCAFR appropriation code and three digit subsidiary account code must 
be inserted into the State Official Budget form as well as the number 1 for Salaries and 
Wages and 2 for other expenses (all non-salary appropriations). Accordingly, six digits 
will be inserted, identifying the appropriation, on the official budget form. 

7. The fust five digits representing the fund and the general ledger account do not need to be 
included by using departments when preparing purchase orders, vouchers, and other 
budget code documents. This will make department processing of requisition, purchase 
orders, and vouchers more efficient. 

B. Supplemental Account Code 

This chart of accounts makes every attempt to be flexible while at the same time 

standardizing the codes to be used for general ledger and budgetary purposes. This 

standardization results in a uniform system allowing virtually all municipalities and counties to be 

uniformly compared and reviewed. 

Within this framework, the flexible aspects of the FCOA allows municipalities and counties 
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having unique accounts to incorporate them within the coding system. However, some large 

entities with many such unique requirements may need a more detailed breakdown of accounts. 

In addition, other entities may wish to take advantage of technology improvements and budget 

practice improvements, for example, program budgeting. These practices make it necessary to 

sort the budget according to local requirements. With this in mind, the subsidiary 

(appropriation/anticipated revenue) level account code may be expanded by adding a decimal point 

and up to three additional digits. For example, appropriation subsidiary account number 745, 

police services, may be further detailed as follows: 745.001,745.002, etc. 

By adding the decimal and the digits, the integrity of the FCOA is maintained while at the 

same time accomplishing various financial reporting and account sorting. Of course, any such 

expansion of the account code must be balanced with the concern that the number of digits may 

be unmanageable. This is particularly true in smaller municipalities. The two digit NJCAFR code 

and three digit subsidiary appropriation code would still be inserted on the official budget form. 

* * * * * * * 
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FUND 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 

12 - 25 

26 - 99 

Rutgers University 
Flexible Chart of Accounts (FCOA) 

Appendix A 
Account Master Listing 

Numeric Sequence 
NOTE: Duplicate account codes may exist in different funds. 

Current Fund 
Federal and State Grants Fund 
Trust Funds - to be used by Municipalities and Counties with a smaller number of Trust Funds 
General Capital Fund 
Water Operating Fund 
Water Capital Fund 
Sewer Operating Fund 
Other Utility Capital Fund (sewer, water & sewer, electric) 
Water and Sewer Utility Operating Fund 
Utility Assessment Fund 
Assessment Trust Fund 
Other Trust Funds (Trust Other, Animal Control, Self Ins., Payroll, Unemployment Ins., Community 
Development, Developer's Escrow, Public Assistance, etc.) 
Reserved for future use or special requirements 

GENERAL LEDGER/TRIAL BALANCE ACCOUNTS 

100 - 199 General Ledger Accounts - Assets 
101 Cash 
102 
103 
104 
105 

106 - 112 
113 
114 
116 

117 -147 
148 
150 
151 

160 - 169 
180 
181 
182 
183 
184 
185 
186 
188 
190 
192 
193 
194 
195 
196 
197 

Investments 
Petry Cash 
Due to State of N.1. Senior Citizen and Veterans Deduction 
Other Assets (not off-set by the Reserve for Receivables) 
Taxes Receivable - 20XX 
Tax Title Liens Receivable 
Property Acquired for Taxes (Foreclosed Property) 
Prepaid School Taxes 
Other Accounts Receivable (Including Utility Consumer Accounts Receivable) 
Assessments Receivable 
Fixed Capital 
Fixed Capital - Authorized and Uncompleted 
Interfund Accounts Receivable 
Deferred Charges 
Overexpended Current Year Appropriations 
Overexpended Appropriation Reserves 
Expenditure without Appropriation 
Emergency Appropriation - One Year 
Emergency Authorization - Three Years 
Emergency Authorization - Five Years 
Cash Deficit 
Amount to be Raised through Taxation 
Anticipated Revenues 
Receipts from Delinquent Taxes 
Unanticipated Revenue 
Assessment Liens including Interest and Costs 
Prospective Assessments 
Deferred Charges to Future Taxation - Unfunded 
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198 
199 

200 - 399 
201 
202 
203 
204 
205 
206 
207 
208 
209 
210 
211 
212 
213 
214 
215 
216 
217 
218 
219 

220 - 224 
225 
226 
240 
241 

260 - 269 
275 

271 - 279 
280 
281 
282 
283 
284 

Deferred Charges to Future Taxation - Funded 
Miscellaneous Other Assets 
General Ledger Accounts - Liabilities 
Current Appropriations - Budget Accounts 
Reserve for Encumbrances 
Appropriation Reserves 
Accounts/Contracts Payable 
Tax Overpayments 
Regional School Taxes Payable 
School Taxes Payable 
County Taxes Payable 
Due to County for Added and Omitted Taxes 
Special District Taxes Payable 
County Open Space Tax 
Prepaid Taxes 
Appropriated Reserves - Federal and State Grants 
Unappropriated Reserves - Federal and State Grants 
Capital Improvement Authorizations 
Utility Fund Capital Improvement Authorizations 
Serial Bonds Payable 
School Bonds Payable 
Bond Anticipation Notes Payable 
Other Outstanding Debt (Including Assessment Debt where applicable) 
Capital Improvement Fund 
Capital Reserves 
Accrued Interest on Bonds 
Accrued Interest on Notes 
Interfund Accounts Payable 
Reserve for Tax Appeals 
Other Reserves and Liability Accounts 
Reserve for Revaluation Expenses 
Reserve for Sale of Municipal Assets 
Reserve for Sale of Municipal Assets-ContractIMortgage Sales 
Reserve Assessments and Liens 
Reserve for Amortization 

285 Reserve for Deferred Amortization 
286 - 299 Other Fund Reserves Liability Accounts 

300 Reserve Receivables and Other Assets 
400 Fund Balance 
401 Budget Operations 
405 Est. Proceeds Bonds & Notes Auth. & Unissued (Memo/Ordinance Posting Account) 
406 Bonds & Notes Authorized & Unissued (Memo/Ordinance Posting Account) 

NJCAFR and BUDGET CLASSIFICATION 

01 
02 
03 
04 
05 
06 
07 

08 - IS 

16 

Cash (including Change Fund and Petty Cash) 
Investments 
Assets not off-set by the Reserve for Receivables 
Assets off-set by the Reserve for Receivables 
Interfund Accounts 
Deferred Charges/Emergency Appropriations 
Amount to be Raised through Taxation 
Anticipated Revenues 

Unanticipated Revenues 
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17 - 18 Miscellaneous Revenues 
19 

20 - 50 

50 
55 
56 
60 
65 
66 

67 - 98 
99 

SUBSIDIARY ACCOUNT 

Urban Enterprise Zone 
Budget Category Expenditures (including General Appropriations, Approp. 
Reserves and Reserve for Encumbrances) 
Reserve for Uncollected Taxes 
Other Liability Accounts 
Trust Fund Reserve or Liability Account 
Reserve for Receivables and Other Assets 
Fund Balance 
Budget Operations 
For Use at the Locality's Discrection 
Capital and Utility Capital Memo Accounts 

001 - 099 Unique AssetlLiability -(Subsidiary Accounts including Trust Reserve) 
100 - 249 Anticipated Revenues - Subsidiary 
250 - 299 Private Contributions - Subsidiary including 

Anticipated Revenues and Appropriations 
499 Receipts from Delinquent Taxes 

500 - 549 Utility Operating Fund - Subsidiary Accounts 
550 - 599 Utility Capital Fund - Subsidiary Accounts 
600 - 699 Unanticipated Revenue - Subsidiary Accounts 
100 - 699 Subsidiary Accounts - Standard Operating Budget Appropriation 

Accounts (excluding FederallState Grants) NOTE: Use the entire 
account series for ILSAs. 

700 - 899 Federal and State Grants - Subsidiary including 
Anticipated Revenues and Appropriations 

850 - 899 Trust Fund - Subsidiary Account 
900 - 999 Capital Improvements, Debt Service and General Capital Fund -

Subsidiary Accounts 

OBJECT OF EXPENDITUREILINE ITEM CLASSIFICATION - Ithese are to be developed at the discretion of 
the locality) 

001 - 009 Assets - Line Item Classification 
010 - 299 Budget Expenditure Detail- Line Item Classification 
300 - 499 Federal and State Grants - Line Item Classification 
500 - 549 Utility Operating Fund - Line Item Classification 
550 - 599 Utility Capital Fund - Line Item Classification 
600 - 799 Miscellaneous to be used at Localities Discretion 
800 - 899 Trust Fund - Line Item Classification 
900 - 999 General Capital - Line Item Classification 
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R~~_gers ~_~~vers~"'y __ 
Flexible Cbart of Accounts(!,COAL 

__ Appendix L 
ACE,ount Seque":~~ Listing 

General NJCAFR _Object 
.. Ledger and Budget ,Subsidi3l'yT .Q_f!2xp J 

Fund Account Classification Account Line Item Account Title 

I 
I 

I 

I 
I 

I 

I 
I 
1 
I 

xxx 
100-199 

101 
102 
103 
104 
105 
105 
106 

106-112 
113 
114 
116 

117-147 
. 160 - 169 ' 

161 
163 
164 
165 
166 
168 
169 
180 
181 
182 
183 
184 
185 
186 
188 
190 
192 
192 
192 
192 
192 
193 
194 
199 

200 - 399 
201 
201 
202 
203 

204 - 219 
204 

XX 
XX 
01 
02 
01 
03 
03 
03 
04 
04 
04 
04 
04 
04 
05 
05 
05 
05 
05 
05 
05 
05 
06 
06 
06 
06 
06 
06 
06 
06 
07 

08 - 12 
09 
10 
II 
12 
15 
16 

10 -19 
20 - 99 
20 - 50 

50 
55 

20 - 50 

55 
55 

xxx 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 

, -001-199 Icur;=-ent Fund 
r ------- - -- . - -- --- --

_i __ OOl ~009 IA~se!Acc0':l!1ts 
001 - 009 'Cash 
ooi-: 009---Tfuvestments 

. - ---- - ---

L XXX Petty Cash 
-- ---

XXX !Due from State ofNJ Sr. Citizens and Veterans Deductions 
XXX 
XXX 

-- ---- --- - --- - ---- --- -

,Other Assets not off-set by the Reserve for Receivables 
: Of her As-;~t~ and Re~eivabi~~- - ------- - -- ----

--- - -- -- ---- -- --

XXX __ Qthe-:-~sset~_~~~-set I:JL(he Res~rve f~(I!eceiv_a!>les 
XXX 1Taxe,-geceivable - 20X_X 
XXX Tax Title Liens Receivable 

-- ----- - ---- - --

XXX ,Property Acquired for Taxes (Foreclosed Property) 
. - -~ ~~X -_ -_~Pr~p;-~d Sch~~Tt~~; =- --

. j XXX : Other AccountsReceivable (IncL Utility~onsurner Accts. Receivable) 
XXX I Intert:!!nd ~~ounts Re~ei~~ble ______ _ 
XXX ·Interfnnd Receivable - General Capital Fund 
XXX . Interfund-~~~ivabl;; - -SelfTn-;';-anc~ i~st 

- --- -

XXX 'Interfund Receivable - Other Trust 
XXX Interfund Receivable - Animal Control Trust 
XXX ! lnterfund Receivable - Neighborho-od Pres-e~ation 
XXX --, Interfu~d Receivable - Paioll Trust - -

XXX ___ J!-~te~d ~_ec~~able --=-_JCl!hlic _A_s~i_~tance_ 
XXX : I?~_~~!,re~ Charge~_ _ _ 
XXX Overexpended Current Appropriations 

XXX !O~~_~xpen~ed ApP!~~.riat~o~_R~serv~~ 
XXX ExpendIture wIthout ApproprIatIOn 
XXX I Emergency AppropnatlOn - One Year 
XXX _ ~ Emerge~~2'_~ppr~priatio~ _- T~e~_t~ars_ 

_~_ X~ ,EI?ergency_~pyrop~~~~tism - Fi,::e _years ___ _ 
XXX I Cash Deficit 

--- ---------

xx~_ A~~unt t~~ Raised Thro~gh Taxa!ion 
100 - 249 
200 - 249 
700 - 869 ! 
100 - 999 
100-489 

X~ ___ lA~_tide.at!~ Revenues _ _ __ _ _ __ 
XXX I Local Revenues - State Aid Revenues 

----- - --

XXX IAntiCiJlated Revenlles-Federal and State Grants (Match w/AJ'props.) 
XXX ___ :!nterlo..£a!..~e~vi~es Agreements (M~tch~/App.!!l~s.) 

___ ¥X ___ j~n!!~i_p~te~ Reven~_e~-~r:ivate Cont~ibut~ons _ 
499 

500 - 699 
XXX 
XXX 

100 - 999 
XXX 

100 - 799 
100 - 899 

XXX 
XXX 

~ .Re~ipts from--!~t:!!~_quent Taxes _ _ ___ _. 
XXX pnan~~ipate_d_~evenues _ 
XXX i ~!~cell~~()lls 9t!J_~r As~!t~ or Oth~r Def~~~ed C_J:1~rges 
XXX I Liabilities 

I 010 - 299 Current Appropriations-Budget Accounts 
__ ~g- ~ J!!e~e~i~ __ !"!,r -iJ~c_~~~cte~_jJlxes----___ - --
010 - 299 : Reserve for Encumbrances 

------ . - -- ----- -- -

010 - 299 Al'propri.ation ReServes _ 

··1--- .- ---
XXX Other Liability Accounts 
XXX I Ac~ountsP-;;- able-
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205 55 XXX XXX · Ta~ 9verpllY!lle~~s_ 
206 55 XXX XXX · R~.s:i~~aI_ Sch9~1 Taxes Paya~le 

------

207 55 XXX XXX ,School 'faxes Payable 
---------

208 55 XXX XXX lc:ounty Tax",-Payable_ 
------- -- - -----

209 55 XXX XXX : Due ~o C~u~tyJ'~r_~~ded an~5?~~~cl. Taxes 
210 55 XXX XXX i Special Distri'?t !a~~_ P~Yllble 
211 55 XXX XXX I C0tmty Open Space Tax 
212 55 XXX XXX · ~r~p_'!iE _ T a?,e~ 

260 - 269 05 XXX XXX .lnteTfund Accoun~ Pay~~~l,= _____ 
261 05 XXX XXX · ~n_~erf~I~~Rayable - G_en~rll! Cal?!!~! 
262 05 XXX XXX _ }n_~e!f~d Payable - Asse_ssl!l~E~!EUS! 
263 05 XXX XXX ,lnterfund ~ay~l~le _:" __ Self Insurance T_~s_t 
264 05 XXX XXX : Interfund Payable - <It!t~_r---.!~~_! 

265 05 XXX XXX Interfund Payab~e_-=-~!1imal Control Trust 
268 05 XXX XXX ,Interfund Payable - Pa~olll'rust 
269 05 XXX XXX _!_I1~e~fund Payable - Pub_lie _~ssista!1£e 

270 - 299 55 XXX XXX Reserve Accounts 
271 - 274 55 XXX XXX . Other. Rese~~_or Liability Accounts 

275 55 XXX XXX ,R~~e~e for _Tax Appeals 
276 - 279 55 XXX XXX 'Other Re~e:rves .9f Liability Accounts 

280 55 XXX XXX : Reserve for_ ~~v~~ation Expenses 
281 55 XXX XXX · Reserve for Sal~ __ C?f Munic~pal Assets 

~~ ---- -----

I 282 55 XXX XXX · ~eserve for Sale of Municipal Assets - Contra~~MC?~g_~ge Sales 
1 300 60 XXX XXX Reserve for Receivables and Other Assets 

- -

1 400 65 XXX XXX I Fund Balance 
401 66 XXX XXX : ~udget Operations 

Subsidiary Level 

: Anti~ipat~d~~~~~nues 
- ------

192 08 -15 XXX XXX 
----------

192 08 100 - 249 XXX · Anti~ipat~d __ Re~~nue - Local R~v~nu~ 
192 08 101 XXX ,Anticipated Surr!ll~_ -__ ~,!~h Sllrplus 
192 08 102 XXX : An_ticipated Surplus - "W!~~~~_~onsent" 
192 08 103 XXX ;1~~q~r Li~ense~ - Clerk 
192 08 104 XXX Other Licenses - Clerk 

- ---- -

192 08 105 XXX Other Fees and Permits 
192 08 106- 109 XXX Other Miscellaneous Revenues 

- - - - --- --------

192 08 110 XXX · MunicipaVCounty <;:~~f!_X}~~s_a!1~ Costs 
192 08 III XXX _ .!'~~l?ng Meter Revenue 
192 08 112 XXX I ~nte!~_~ a.!!.~_ <;:_~!~_ on T ax.!s_ 
192 08 113 XXX I!n~~est on Investmen_t~ ____ 
192 08 114-159 XXX nQther Misce!laneous Reve_nues _ 
192 08 160 XXX Unifonn Construction Code Fees 

-----

1 192 08 161 - 199 XXX Other Miscellaneous Revenues 
1 192 09 200 - 249 XXX State Aid Revenues 

-------

192 09 200 XXX !Consolidated Municipal Pr0l'erty Tax Relief Aid (CMl'TRA) 
192 09 202 XXX I Energy Tax Receipts 
192 09 203 XXX l.~uppi~~~~~~i -Energ2'..J~x R~c~ipt~ _ 
192 10 700 - 869 XXX Federal and State Grant Revenues 
192 10 745 300 COPS FAST 

- ----

192 10 745 303 .Drunk Dri~!!!.g}~nf~~~e"! Fund 
192 10 770 360 · C1e::an Communities Progr~m __ 
192 10 785 330 .~1:lblic H_~,!lth_~ri~rity Funds _ 

---~-- - ~~ 

192 10 865 390 .~ew Jersey Transportat_i~~ Tf!1st Fun~ Awards 
192 11 XXX XXX _I!l~eF~ocal S~rvices Agreel!!el!tl!J!1se AI!P!~~~_Acct. Code) 
192 12 100 - 489 XXX Private Contributions Off-Set b A ro riations 
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192 15 499 XXX ,Receip~s _f!~m Delinq'l:len! Taxes 
192 19 700 - 837 XXX 'Urban Entetprise Zone 

201 19 700 - 837 XXX U~b_~~ Enterpris_e ~~n_~_ 

201 20 - 50 100 - 999 010 - 299 ,C;:ur~ent Ap--'propri~!i~ns 

201 20 - 50 100 - 999 010 - 299 _ ~ppropr~tions ~xpendi~I)~A~c~unts 
201 20 100-179 XXX General Government Functions 

-----

201 20 100 XXX General Administration 

201 20 105 XXX H~mY!l_~~ources (Pe~sonne!l_ 
-- -----

201 20 110 XXX Mayo~ a~~ __ ~~unciVBd of Ch~sen Freeholders/Cty Executive 
201 20 120 XXX MunicipaI/County_<;It;:~_~ 

201 20 130 XXX Financia~ Administration (Treasury) 
201 20 135 XXX Audit Services 
201 20 140 XXX i Compute!ized Data P_ro£~~sing 
201 20 145 XXX Revenu~b~is_~ation Cfa_x f_oll~ction) 
201 20 150 XXX Ta~ As~e~~ment Admir?~!!~.!i~~County Bd of Taxation 
201 20 155 XXX Legal Services (Legal Departmen~ __ 
201 20 160 XXX : County Surrogate's Office 

201 20 165 XXX i Engine-e~i~g -S~~ices 
I -----------

201 20 170 XXX ' Economic p_~":~_~<?pment Agencies 
201 20 175 XXX I Historical Sites Office 

201 21 180-194 XXX Land Use Administration 
201 21 180 XXX Pla~i!1g Board 
201 21 185 XXX Z~)l~ing_ !l_oaEd of Adjustment 
201 21 190 XXX ,Afford~b!~_~_~l1_sing Agency 
201 22 195-209 XXX : Code Enforcement and Adm-inistr~tion 

- --------

201 22 195 XXX Uniform Construction Code Enforcement Functions 
----- -- - -

201 22 200 XXX Other Code Enforcement Functions 
1 201 23 210 - 229 XXX Insurance 

201 23 210 XXX · Liability}~s1:lf~nc~_ 
201 23 215 XXX : Workers Compensation Insurance 
201 23 220 XXX " Employee Group-_~~~~ance 
201 23 225 XXX · U ne~p~_~~Jl!Jnsurance 
201 24 230 - 239 XXX · Re~e,-""e_c! /Er_fl!iure Use 
201 25 240 - 289 XXX · Public Safe_t}' yunc~ions 
201 25 240 XXX .Police D~pa~~!. ____ 
201 25 250 XXX Police Dispatch/91I 
201 25 252 XXX · Office of Emergen~y_M~~agement 
201 25 255 XXX iAid to Volunteer Fire_C9~panies 
201 25 260 XXX :Aid to Voluntee~A_~Eulance Compat?es _ 
201 25 265 XXX Fire Departme~!.(inc1._ Fire PreventionlU_n~form Fire Code Exp.) 
201 25 270 XXX County Sheriffs Department 
201 25 XXX 

t ----- --- --
275 I Municipal/County Prosecutor's Office 

201 25 280 XXX t Operati~n-~rg!YLCo~tY jaiT-Sx~!em 
201 26 290 - 329 XXX Public Works Functions 

- ---------

201 26 290 XXX ; Streets and Road Maintenance 

201 26 300 XXX Other Public Works Functions 
201 26 305 XXX Solid Waste Collection 

- -- --

201 26 310 XXX · Build~ng a~d_ G~u!lds __ 
201 26 315 XXX .yehicle Maint~E!lnce (Including Police Ve_hicles) 
201 26 320 XXX ,Col1nty Mosquito Control Agency 
201 26 325 XXX i ~~!fUllunity Servi~es _Act (Condo!frinium Community ~osts) 
201 27 330 - 369 XXX ,Health and Human Services 
201 27 330 XXX I Public Hea!~ _Serv~ces (Board of Health) 
201 27 335 XXX Environmental Health Services 
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201 
201 

--- --.-
201 
201 
201 

--------

201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 

1 201 
201 
201 
201 
201 
201 
201 
201 
201 
201 

1 201 
1 201 

201 
1 201 
1 201 

201 
201 
201 
201 
201 
201 

1 201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 

I _ 

1-
1--

r -

I 

27 
27 
27 
27 
28 
28 
28 
28 
29 
29 
29 
29 
29 
30 
30 
30 
30 
31 
31 
31 
31 
31 
31 
31 
31 
31 
31 
31 
32 

33 - 34 
35 
36 
36 
36 
36 
36 
37 

38/39 

40 
41 
42 
43 
43 
44 
45 
45 
45 
45 
45 
45 
46 
46 
47 
48 
50 

340 
345 
350 
360 

XXX 
XXX 
XXX 
XXX 

Animal Control Services 
W elfare/ Administration of Public Assistance 
i Operation of County-Health FaciiiiY--_-~··~-

370 - 389 XXX 
: Contr-ib-Uti~~c-i_al Servi~~ ~g~;cies --= Statutory 
Park and Recreation Functions 
------

370 XXX __ ~~_creati'?n ~ervices and ~~S!a~ 
Maintenance of Parks 375 XXX 

380 XXX Beach and Boardwalk Operations 
390 - 409 XXX -1 EdtKaiion Functio;'; (in-cl;;des Library) 

390 XXX I MunicipallCounty Library 
1- - ----- - --

395 XXX;~on~ibution_toCounty College 
400 XXX Contribution to County Technical School 
405 -J _ XXX -I Contribution to Locafsch,,;;J Boa~d-

41~ - 4~J_ j_ XXX !Other Co~_~~_QP~!~!~l!gJf~~,-:ti~n_s (Unclassified) 
410 XXX Prior Years Bills 
415 
420 

430 - 460 
430 
435 
440 
445 
446 
447 
450 
455 
460 

461-464 i 

465 
466 - 469 

470 
471 - 479 

471 
472 
474 
475 
480 

xxx _, ~cc_~ulated Leave Gompe_ns~li~~ ____ _ 
XXX Celebration of Public Events 
xxx . Utility E~p~l!s~~ __ ~nd Bul~~1!!"c~ases 
XXX __ Electri..city 
XXX Street Lighting_ _ ___ _ 
XXX ___ Tel~p_hone (excluding_eq~ipm~Et ~cq~isition) 
XXX Water 

- ---- - ----- --

XXX .Qa~ (natural or propane) 
XXX Fuel Oil 
---------------

XXX Telecorrununications costs 
---------- ---

XXX I' Sewe!~s.e_p!~c~_ssi!1g __ and ~ispC?sal 
XXX Gasoline 
XXX 7?m~edfor Future U~~---- -----

XXX __ : LandfjlllSolid Waste Disposal(:o-sts 
XXX . Re!.e..,:"eEf!!r Future Use 
XXX _: ~onting_~!!~__ _ ~ 
XXX . Statutory Expenditures 

. XXX __ Publi~ Employ"es Ret.iremeIl!..Systelu 
XXX Social Securit)'_ _ _ ___ _ 
XXX _: Consolidated Police and ~in~ ~etirement System 
XXX . Police a_n~ __ !::~re R~!ir~ment System 

. ---------
i 

XXX . Judgements ____ _ 
481 - 489 

i 700 - 869 I 
-- -_r 

700 - 899 
XXX 
490 

- -- - - _. 
495 

900 - 999 
900 - 999 

920 
925 

. r· 

930 
935 
940 

870 - 899 
870 - 899 
---- --- ---

XXX 
900 - 999 

899 

XXX .IJesf.!!.!!.'!!!Ior Futu.r..e_Use ___ ~ __ 
XXX ,Private Contributions 
XXX Federal and State Grants 
XXX In~er!ocal Service _~g!.!!~ents (Use Subsidj~ry N.~mber System) _ 
XXX MunicipallC~~~!y' ~ou~t __ _ 
XXX Public Defender 
xxx _ !;_~J~I_!al_!~_I!r~ve~ents (and Cap_i~~L~R~o_vement _Fu!1_~) __ 
XXX _ ~~nicipal D~_~~ S~~vice _____ . 
XXX Bond Principal _______ . 
XXX Note_ Pri~~_~p~!_ 
XXX Bond Interest 
XXX : Note Interest 
XXX . Q~~~~_Acres Loan P_~yments 
XXX !>e~~_rred Ch~~ges _____ _ 
XXX . ~~~!gency Aep!~priations (Incl~di_ng_ Special Ef!1~rgencies) 
XXX __ JReservedfor Futu~e yse ______ _ 
XXX :Ty~e_LS_~booLP~!!j~t D~bt Service 
XXX Reserve for Uncollected Taxes 

! 
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1 201 J 20 - 50 XXX 010-019 tSala-ries and-Wages 
- ----- ---- -

201 XX XXX 011 __ ~§_~.laries af!~_~ ag~s --=-Ful_~ ~ime 
201 xx XXX 012 ; Salaries and Wages - Part Time ,- - -- -----

201 XX XXX 013 Temporary and Seasonal 
201 XX XXX 014 -iOvertime -- --- -

1- -
I 201 XX XXX 015 .Oth~rPay 

1 201 20 -44 XXX 020 - 299 Other Expenses 
201 XX XXX 020 - i ContractU~TServi~~s 

-- - -----. 

201 XX XXX 021 I Legal Adv"rtising_ 
201 XX XXX 022 Postage and Express Charges 
201 XX XXX 023 :pri~ting and--Bind~g ----. 

1-- _________ 

201 XX XXX 024 j~leaf!i~lt and Mainte_nan~e of Ei~ding~_-~Ed Fa_c~i_ties 
201 XX XXX 025 Maintenance of Motor Vehicles 
201 XX XXX 026 I_M~}nte_~_a_n~e of O_thef Eq~_~ment _ 
201 XX XXX I 027 ,~_gal ~~ices __ _ ___ 

-j--

201 XX XXX 028 · 9--.!~er P_r~!~ssi(~nal,_ Con~~!~ant, an~ Speci~lized Services 
201 XX XXX 029 ! Other Contractual Items 
201 XX XXX 030 lMate~ials and ~upplie-s-
201 XX XXX 031 I Chemicals and Gases 
201 XX XXX 032 

t- --

_ ]floth~~ and_~~ifo~ __ 
201 XX XXX 033 Books and Publications 
201 XX XXX 034 iMotor Vehicle Parts and Accessories 
201 XX XXX 035 __ :Jan!t~r}al, L~~~dry,_ <l:~~ Hou~el!0ld ~lI:pplies __ 
201 XX XXX 036 _,Off~e Supplies 
201 XX XXX 037 I EI~~~ica~ a~~_ Co~unica~~n Su:ep}ies 
201 XX XXX 038 General Hardware and Minor Tools 

----- - ----

201 XX XXX 039 General Machinery Parts 
201 XX XXX 040 _ Jper~?_ri?el E~p~nses _~~--Training 
201 XX XXX 041 _" Co~~~enc~s_~nd M~tings 
201 XX XXX 042 jEdu.£~!!~n a~E_Tra_ini~g 
201 XX XXX 043 Uniform Allowance 
201 XX XXX 044 Professional Association Dues 
201 XX XXX 045 I Travel ---- ----

201 XX XXX 050 · I?~YY W~rk ~quipmentlSno~ PI?~i!Ig ~quipment _ 
201 XX XXX 051 IPurchase of Vehicles (including Police Vehicles) 

XXX 052 
,~-- -- ---- -- -- -- ----

201 L XX !Ja~tor~a~Laun~, Kitche_n Eq.uipmen~ _ 
201 XX XXX 053 • (JfficeEguipmeJlI _~ 
201 XX XXX 054 · glec_!!.i~al, L~!Iting, __ '!.n~ Co~unica~ions Eq':l_ip. an~_~upplies 

-

201 XX XXX 055 _ iPI~Ejng, i\.irSon~iti~ming,,_~d H~aiing Equip. an~_~~pp!i~s_ 
201 XX XXX 056 · Fi_r~_aE-d 9tl!.e~ Sa~~ Equipl!l~nt __ 
201 XX XXX 057 jFurni~_~~d F~shings 
201 XX XXX 058 ! (Jlher Equipment and Supplie,-_ 
201 XX 

-
XXX 059 'Date Process~!l:.g_Equipl!lent 

201 XX XXX 065 ~~~re~~_o~_?quip~n~~.!ld SUPE!i~s 
201 XX XXX 065 :Recr!!ati~.!!_~_~og~am Equi:e.ment ___ 
201 XX XXX 066 j Recrt!_~t~on ~ul?plies 

-

201 XX XXX 070 : He~ti!Ig 9.~ ___ 
201 XX XXX 071 · E~~ctrici!L 
201 XX XXX 072 ,Water 
201 XX XXX 073 i}ire Hydrant~-Charges -

---- -- ------

201 XX XXX 074 Gasoline and Diesel Fuel 
201 XX XXX 075 L~!~~et _~iglttin&. __ 
201 XX XXX 076 .J_elep~~e C~!ges ___ 
201 XX XXX 077 i~le~of!1I11l.~ni~atio~s ("fAX, ~-Mail, Internet ~tc.) 
201 XX XXX 078 ISewera e Dis osal Char es 
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2 
2 
2 
2 
2 
2 
2 
2 
2 

3 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

4 

4 

4 

4 

4 
4 
4 
4 
4 

4 
4 
4 

4 

4 

4 

4 
4 

5,7, & 9 
5,7, & 9 
5,7, & 9 
5,7, &9 
5,7, &9 
5.7, & 9 
5.7, &9 
5,7, & 9 
5,7, &9 

201 
201 
201 
201 
201 

xxx 
100 
101 
117 

160 - 169 
200 
213 
214 

260 - 269 

XXX 

XXX 
XXX 
XXX 
XXX 
100 
101 

160-169 
200 

260 - 269 
286 - 289 

XXX 
100 
101 

160-169 
197 
198 
200 
215 
217 
218 
219 
225 
226 

260 - 269 
400 
405 
406 

XXX 
100 
101 
102 

117 - 122 
160-169 

180 
192 
194 

xx 
xx 
XX 
XX 
xx 

xx 
01 - 06 

01 
03 
05 
40 
40 
40 
05 

xx 

xx 
XX 
XX 
XX 

01 - 06 
01 - 02 

05 
56 
05 
56 

XX 
01 -19 

01 
05 
06 
06 
55 
55 
55 
55 
55 
55 
55 
05 
65 
99 
99 

XX 
01- 06 

01 
02 
04 
05 
06 
08 
09 

XXX 
XXX 
XXX 
XXX 
XXX 

XXX 
300 - 498 

XXX 
XXX 
XXX 
XXX 

700 - 899 
XXX 
XXX 

XXX 

851 
852 
853 
854 

850 - 899 
XXX 
XXX 

850 - 899 
XXX 

850 - 899 

XXX 
900 - 999 

XXX 
XXX 
XXX 
XXX 

900 - 999 
900 - 999 

XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 

XXX 
500 - 549 

XXX 
XXX 
XXX 
XXX 
XXX 

500 - 549 
500 - 549 

090 
091 
092 
093 

100 - 299 

· Insur~nce and §~!~!Y .!!ond_s 
__ ~~~r~ ~n~ _Judg~ments 
'Medical Insurance 
,------ - - - --- --- --- -

· ~e~i£~!_E~p_e~s~s Including Annual Physi~a1~ _ _ ________ _ 
.Ot~er ~i_l!_e_Items _a~_required by the individ~~l_ I\!unic./County 

xxx Federal and State Grants Fund 
300 - 499 Assets 

,- -----

XXX ,Cash 
XXX Accounts Receivable 

-- --- ---

XXX :I~~e!~~~~~~'?:~ts Receivable(s) 
XXX ,Liabilities 
XXX 'Appropriated Reserves - Object of Expenditure Line Items 
XXX ~u~~Ei~~ipii~e:fRej~rves --- -- -- - --
XXX Interfund Accounts ~~xable 

xxx . Tr~_~U!~~~~ to ~e used at the dis~r:e~_i_o_!l_o~ .l\!unicipalities 
and Counties with a small number of Trust Funds 

XXX Trust (Other) 
XXX Animal Control Trust Fund 
XXX i Public Assistance Trust Fund 
XXX I Developer's T~st . -

800 - 899 ! Asset,' 
xxx ~as~ an? C_ash}?quivalents 
xxx Interfund Accounts Receivable(s) 

800 - 899 Liabilities 

XXX Inter~n~ ~~C5?~~~_ P~y~?l~ 
800 - 899 Trust Fund Liability Reserve Accounts 

XXX 
900 - 999 

XXX 

· General Capital F_und_ 
Assets 

:Cash 
XXX . Interfimcl.A.<=counts Receivable(s) 
XXX :Deferred C~rg~s t<?_~~!U!e Taxation - Unfil!lde~ 

XXX . Def~rre~_ Cl~~!J~~o future Taxation - Funded 
900 - 999 Liabilities 
900 - 999 General Capital Fund Improvement ~u_t!t<?rizations 

XXX ., SerialIl<>.nds Payable 
XXX School Bonds Payable 
XXX ,Bond Anti_cipation Notes P_ayab~_ 
XXX ,C~pital ImprC?vement Fund 
XXX ,General Capital Reserves 
XXX ;Int~~fund Accounts Payable 
XXX :FWld-Salance--- -- -- -
XXX Estimated Proceeds Bonds and Notes 
XXX 

XXX 
500 - 549 

XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 

Bonds and Notes Authorized but not Issued 

U!ility Operating Funds (Water, Sewer, Electric, etc.) 
Assets 
Cash 
Investments 
Utility Consumer Accounts Receivable - 2_0XX 
Interfund Accounts Receivable(s) 

: Deferred Charges 
Utility Operating Fund Anticipa~e~ ~~ven!Ies _ 
Utilit 0 eratin Fund Unantici ated Revenues 
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5,7,& 9 200 55 500 - 549 500 - 549 Liabilities 
--- -----

5,7, &9 201 55 500 - 549 500 - 549 ! Utility Operating Fund Appropriations 
5,7, &9 203 55 500 - 549 500 - 549 :A~propriat~<?n Re~rves ----- - -- --
5,7, & 9 206 55 XXX XXX : Utility Over ~3:¥IDe!!ts 
5,7, & 9 259 55 XXX XXX Prepaid Utilil)'Ch~!ges 
5,7, & 9 240 55 XXX XXX Accrued Interest on Bonds 

------ --

5,7, &9 241 55 XXX XXX Accrued Interest on Notes 
5,7, & 9 260 - 269 . 05 XXX XXX : Inter~~d_A~;;-o~ts PaY_~1>Ti ___ 
5,7, & 9 300 60 XXX XXX I Reserve for Receivables and Other Assets 
5,7, & 9 400 65 XXX XXX Fund Balance 
5,7, &9 401 66 XXX XXX I Budget Op~~at!on~ 

6&8 XXX XX XXX XXX ~til~ty Capital Fund (Water,Sewer, Ele~ric_, __ eJc.) 
6&8 100 01 - 06 550 - 599 550 - 599 Assets 
6&8 101 01 XXX XXX Cash 
6&8 150 03 XXX XXX ~Fixed Capital 
6&8 151 03 XXX XXX I Fixed Capital- Auth;;~ized and Uncomplete~. 
6&8 160-169 05 XXX XXX Interfund Ace_cunts Receivable(s) _ 

6&8 200 50 - 55 550 - 599 550 - 599 I Liabilities 
6&8 216 55 550 - 599 550 - 599 . Utility Improv~~~nt ~uthorizati~ns 
6&8 217 55 XXX XXX :(Assessment)~erial_B~~ds Payable ________ 
6&8 219 55 XXX XXX !, (Assessment) Bond Anticipation Notes Payable 

6&8 225 55 550 - 599 550 - 599 :~apital Imp~~veme~tj~_1l!ld 
6&8 260 - 269 05 XXX XXX Int~fund Ac:counts P~ya!?le 
6&8 284 55 XXX XXX Reserve for Amortization 

6&8 285 55 XXX XXX Reserve for Deferred Amortization 

6&8 400 65 XXX XXX Fund Balance 
6&8 405 99 XXX XXX 'Estimated Proceeds Bonds and Notes 

6&8 406 99 XXX XXX 'Bonds and Notes Authorized but not Issued 

10 XXX XX XXX XXX Utility As~e~~ment Fund 
10 100 01 - 06 XXX XXX Assets 
10 101 01 XXX XXX ·Cash 

IO 148 03 XXX XXX Assessments Receivable 
- - - - --

10 195 03 XXX XXX _~sse_s~ment Liens (inc1u~!~g I~terest and Cost~_L_ 
10 200 50 - 55 XXX XXX Liabilities 
10 217 55 XXX XXX ,(Assessment) ~erial Bonds Payable 
10 219 55 XXX XXX : (Assessment) Bon~ Ant~~ip_<l:!i~n Notes Payable __ 

10 283 55 XXX XXX : Reserve for Assessments and Liens 

II XXX XX XXX XXX Assessment Trust Fund 

11 100 01 - 19 XXX XXX ,Assets 

II 101 01 XXX XXX Cash 
II 148 03 XXX XXX Assessments Receivable 

,-- --

II 160-169 05 XXX XXX Interfund A~c~nts ~eceivable(s) 

11 180 06 XXX XXX Deferred Charg~s 

11 195 03 XXX XXX Assessment Liens (incl_~_d_i~g Interest and Co~~_ 
11 196 03 XXX XXX Prospective Asse~sf!!.~!l!~ __ 
II 200 56 XXX XXX Liabilities 

II 260 - 269 05 XXX XXX .Interfund Accounts Payab}~ 

II 217 56 XXX XXX i(Assessme~t)~e~~1 !3_o~s Payable 
II 219 56 XXX XXX (Assessment) Bond Anticipation Notes Payable 

11 283 56 XXX XXX r Reserve for Assessments and Liens - ---
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12·25 XXX XX 

---- ---j 

12·25 100 01 • 19 
12·25 to1 01 
12 - 25 . 160 .-169f 05 
12·25 200 56 
12·25 260·269 05 
12·25 286-299: 56 

- ----- ----- ----

xxx xxx i Other Trust Funds (Animal Ctrl,Jielf irIS, Payro!!,!J0.emploYIllent.!.ns_ 
L~omm~_pevelop_ment, D~velopers Escrow, Public Asst. etc.) _____ _ 

850 • 899 800 • 899 'Assets 
XXX 
XXX 

~_2C_XX .Cash._. 
, XXX l'Interfund Acc()IJnts Receivable(sL . __ 

850 • 899 800 • 899 Liabilities 
+ -- - -- -- -- --- --_. 

XXX XXX Interfund Accounts Payable 
850~899 I 800-· 899 -iTrusi FundLiabili ReserveAZcou;:'-is--
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General NJCAFR Object 
Ledger and Budget Subsidiary Code 

Fund Trial Balance Classification Accounts Line Item 
3 200 56 850 - 899 XXX Subsidiary - Trust Accounts 
3 200 56 850 - 899 800 - 899 Object Line Item Expenditure Detail 

4 XXX XXX xxx XXX General Capital Fund 
4 100 - 199 01 - 06 XXX XXX General Ledger Accounts - Assets 
4 200 - 299 55 XXX XXX General Ledger Accounts - Liabilities 
4 215 55 900 - 999 XXX Subsidiary - Capital Improvement Authorizations 
4 215 55 900 - 999 900 - 999 Object Line Item Expenditure Detail 
4 400 65 XXX XXX Fund Balance 
4 405 99 XXX XXX General Ledger Accounts - Est. Proceeds Bonds and Notes 
4 406 99 XXX XXX General Ledger Accounts - Bond and Notes Auth. but not Issued 

5,7,& 9 XXX XXX XXX XXX Utility (Water, Sewer, Electric etc.) Operating Fund 
5,7,&·9 100-199 01 - 06 XXX XXX General Ledger Accounts - Assets 
5,7,& 9 200 - 299 55 XXX XXX General Ledger Accounts - Liabilities 
5,7,& 9 201 - 203 55 500 - 549 XXX Subsidiary - Utilities Operating Budget 
5,7,& 9 201 - 203 55 500 - 549 500 - 549 Object Line Item Expenditure Detail 
5,7,& 9 300 60 XXX XXX Reserve for Receivables and Other Assets 
5,7, & 9 400 65 XXX XXX Fund Balance 
5,7,& 9 401 66 XXX XXX Budget Operations 

6&8 XXX XXX XXX XXX Utility Capital Fund 
6&8 100-199 01 - 06 XXX XXX General Ledger Accounts - Assets 
6&8 200 - 299 55 XXX XXX General Ledger Accounts - Liabilities 
6&8 216 55 550 - 599 XXX Subsidiary - Utility Improvement Authorizations 
6&8 216 55 550 - 599 550 - 599 Object Line Item Expenditure Detail 
6&8 400 65 XXX XXX Fund Balance 
6&8 405 99 XXX XXX General Ledger Accounts - Est. Proceeds Bonds and Notes 
6&8 406 99 XXX XXX General Ledger Accounts - Bond and Notes Auth. but not Issued 

10 XXX XXX XXX XXX Utility Assessment Fund 
10 100 - 199 01 - 06 XXX XXX General Ledger Accounts - Assets 
10 200 - 299 55 XXX XXX General Ledger Accounts - Liabilities 

11 XXX XXX XXX XXX Assessment Trust Fund 
11 100 -199 01 - 06 XXX XXX General Ledger Accounts - Assets 
11 200 - 299 56 XXX XXX General Ledger Accounts - Liabilities 

12 - 25 XXX XXX XXX XXX Other Trust Funds (Trust Other, Animal Control, Self Ins., 
Payroll, Unemployment Ins., Community Development, 
Developers Escrow, Public Assistance, etc.) 

12 - 25 100 - 199 01 - 06 XXX XXX General Ledger Accounts - Assets 
12 - 25 200 - 299 56 XXX XXX General Ledger Accounts - Liabilities 
12 - 25 200 56 850 - 899 XXX Subsidiary - Trust Accounts (Reserves etc) 
12 - 25 200 56 850 - 899 800 - 899 Object Line Item Expenditure Detai) 
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COMPARATIVE BALANCE SHEET - CURRENT FUND 
Sample Balance Sheet Utilizing F.C.O.A. 

Assets: Fund GIL NJCAFR 

Cash 01 101 01 
Cash - Time Accounts 01 101 01 
Cash - Certificates of Deposit 01 101 01 
Cash - Change Funds 01 101 01 
Cash - Petty Cash 01 101 01 

Sub-total Cash 01 XXX 01 

Investments 
Savings and Loan Associations 01 102 02 
U.S. Government Securities 01 102 02 

Sub-total Investments 01 XXX 02 

Prepaid Bonds and Interest 01 105 03 
State Aid Road Allotments Receivable 01 105 03 
Due from General Capital Fund 

(for Funded Emergency Authorization) 01 160 05 

Sub-total Assets not offset by the Reserve 
for Receivables 01 XXX 03-05 

Receivables and Other Assets without Full Reserves: 

Delinquent Property Taxes Receivable 01 106 04 
Personal Property Taxes Levied under RS 54:4-9 01 109 04 
Tax Title Liens Receivable 01 113 04 
Property Acquired for Taxes: 

Assessed Valuation 01 114 04 
Sales Contracts Receivable 01 114 04 
Mortgages Receivable 01 114 04 

State Road Aid Allotments 01 117 04 
Revenue Accounts Receivable 01 118 04 
Due from Water Capital Fund 01 161 05 
Due from Dog License Fund 01 162 05 

Sub~total Receivables and Other Assets 
witb Full Reserves 01 XXX 04-05 

Deferred Charges: 

Overexpenditure of Appropriations 01 181 06 
Overexpenditure of Appropriation Reserves 01 181 06 
Expenditure without Appropriation 01 183 06 
Emergency Authorizations (40A:4-47) 01 184 06 
Emergency Authorizations -Schools (40A:4-47) 01 185 06 
Special Emergency Authorizations (40A:4-55) 01 186 06 
Cash Deficit 01 188 06 

Sub-total Deferred Charges 01 XXX 06 

Total Assets 06 XXX 01-06 

D2 

Subsidiary 

Level 

001 a 
002 a 
003 a 
004 a 

a 

XXX 

006 a 
007 a 

XXX 

008 
009 

XXX 

XXX 

XXX 
XXX 
XXX 

XXX 
XXX 
XXX 
XXX 
XXX 
XXX b 
XXX b 

XXX c 

XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 

XXX d 

XXX 



COM PARA TIVE BALANCE SHEET - CURRENT FUND 
Sample Balance Sheet Utilizing F.C.O.A. 

Subsidiary 

Assets: Fund GIL NJCAFR Level 

Liabilities, Reserves and Surplus: 

Liabilities: 

Appropriation Reserves 01 203 20-45 XXX 
Tax Overpa)IDents 01 205 55 XXX 
Due to County Added and Omitted Taxes 01 209 55 XXX 
Prepaid Taxes 01 212 55 XXX 
Local District School Taxes Payable 01 207 55 XXX 
Regional High School Taxes Payable 01 206 55 XXX 
Due to General Capital Fund 01 260 05 XXX 
Due to Assessment Trust Fund 01 263 05 XXX 
Due to Water Operating Fund 01 264 05 XXX 
Due to Water Assessment Trust Fund 01 265 05 XXX 
Accounts Payable 01 204 55 XXX 
Contract Payable - Revaluation Program 01 204 55 XXX 
Payroll Deductions Payable 01 273 55 XXX 
Special District Taxes Payable 01 210 55 XXX 
Reserve for Revaluation Program 01 280 55 XXX 
Road Appropriation Reserves - State Aid Projects 01 286 55 XXX 

Total Liabilities 01 XXX 55 XXX 

Reserve for Receivables and Other Assets 01 300 60 XXX 
Surplus 01 400 65 XXX 

Total Liabilities, Reserves and Surplus 01 XXX 20-65 XXX 

Will be able to develop computerized reporting system that will show on demand balances such as: 
a NJCAFR Code 01 and 02 (cash accounts) will prove to Financial Reports/or "Cash". 
b NJCAFR Code 05 will list all inteifunds receivable and payable. 
c NJCAFR Code 04 and 05 (assets only) will prove to NJCAFR Code 60. 
d NJCAFR Code 06 will list all deferred charges. 

Note: Unallocated receipts has been deleted for obvious reasons. 
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STATEMENT OF REVENUES 
Sample Statement Utilizing F.e.O.A. 

Account Name: Fund GIL 

Miscellaneous Revenues: 01 192 

Surplus Anticipated 01 192 

Licenses: 

Alcoholic Beverage 01 192 
Other 01 192 

Fees and Pcnnits: 

Other 01 192 
Building 01 192 

Fines: 

Municipal Court 01 192 
Other 01 192 

Parking Meters 01 192 
Interest and Cost on Taxes: 

Taxes 01 192 
Assessments 01 192 

Energy Tax 01 192 
Payments in Lieu of Gross Receipts Taxes 01 192 
Building Aid Allowance for Schools - State Aid 01 192 

Unifoml Construction Code Fees 01 192 

Special Items: 

Capital Surplus 01 192 
Assessment Trust Surplus 01 192 

State and Federal Grants: 

State Road Aid, Fonnula Fund 01 192 
State Road Aid, Construction Fund 01 192 
State Library Aid 01 192 

Receipts from Delinquent Taxes 01 193 

Total Miscellaneous Revenues Anticipated 01 192 

Amount to be Raised by Taxation to 

Support the Municipal Budget: 01 190 

Local Tax for Municipal Purposes 01 190 
Addition to Local District School Tax 01 190 
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Subsidiary 
NJCAFR Level 

08 xxx 

08 101 

08 103 
08 104 

08 105 
08 106 

08 110 
08 107 
08 111 

08 112 
08 114 
09 202 
08 145 
08 146 

08 160 

08 180 
08 181 

10 700·869 
10 700-869 

10 700·869 

15 499 

08 xxx 

07 

07 
07 



STATEMENT OF EXPENDITURES 
Sample Statement Utilizing F.C.O.A. 

Subsidiary Line Item Detail 
Account Name: Fund GIL NJCAFR Level (Object) 

General Government: 01 201 20 xxx xxx 
Administrative and Executive: 01 201 20 100 xxx 

Salaries and Wages 01 201 20 100 010·015 

Other Expenses 01 201 20 100 020·299 

Elections {Municigal Clerk) 01 201 20 120 xxx 
Salaries and Wages 01 201 20 120 010 - 015 

Other Expenses 01 201 20 120 020·299 

Financial Administration 01 201 20 130 xxx 
Salaries and Wages 01 201 20 130 010·015 

Other Expenses 01 201 20 130 020·299 

Collection of Taxes 01 201 20 145 xxx 
Salaries and Wages 01 201 20 145 010·015 

Other Expenses 01 201 20 145 020·299 

Assessment of Taxes 01 201 20 150 xxx 
Salaries and Wages 01 201 20 150 010·015 

Other Expenses 01 201 20 150 020·299 

Legal Services and Costs 01 201 20 155 xxx 
Salaries and Wages 01 201 20 155 010·015 

Other Expenses 01 201 20 155 020·299 

Engineering Services and Costs 01 201 20 165 xxx 
Salaries and Wages 01 201 20 165 010·015 

Other Expenses 01 201 20 165 020·299 

Land Use Administration: 01 201 21 xxx xxx 
Planning Board 01 201 21 180 xxx 

Salaries and Wages 01 201 21 180 010·015 

Other Expenses 01 201 21 180 020 - 299 

Board of Adjustment 01 201 21 185 xxx 
Salaries and Wages 01 201 21 185 010·015 

Other Expenses 01 201 21 185 020·299 

Zoning Commission 01 201 21 185 xxx 
Salaries and Wages 01 201 21 185 010·015 

Other Expenses 01 201 21 185 020·299 

Code Enforcement: 01 201 22 xxx xxx 
Insgeetion of Buildings 01 201 22 195 xxx 

Salaries and Wages 01 201 22 195 010·015 

Other Expenses 01 201 22 195 020·299 

Insgection of Plumbing 01 201 22 195 xxx 
Salaries and Wages 01 201 22 195 010 - 015 

Other Expenses 01 201 22 195 020·299 

Insurances: 01 201 23 xxx xxx 

General Liability 01 201 23 210 094 

Surety Bond Premium 01 201 23 210 090 

Other Insurance Premiums 01 201 23 210 096·099 

Worker's Compensation 01 201 23 215 095 

Employee Group Insurance 01 201 23 220 092 
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STATEMENT OF EXPENDITURES 
Sample Statement Utilizing F.C.O.A. 

Account Name: 

Public Safety: 

Police 

Salaries and Wages 

Other Expenses 

Civil Defense and Disaster Control 

Salaries and Wages 

Other Expenses 

Aid to Volunteer Fire Companies 

First Aid Organization Contributions 

Fire Department 

Salaries and Wages 

Other Expenses 

Police Radio and Communications 

Salaries and Wages 

Other Expenses 

Parking Meter Maintenance 

Salaries and Wages 

Other Expenses 

Public Works Functions: 
Road Repairs and Maintenance 

Salaries and Wages 

Other Expenses 

Street Cleaning 

Salaries and Wages 

Other Expenses 

Sanitation 

C'Jarbage and Trash Removal 

Salaries and Wages 

Other Expenses 

Contract (40A:4·85) 

Incinerator 

Salaries and Wages 

Other Expenses 

Public Building and Grounds 

Salaries and Wages 

Other Expenses 

Sewer System 

Salaries and Wages 

Other Expenses 

Maintenance of Foreclosed Property 

Salaries and Wages 

Other Expenses 

Shade Tree 

Salaries and Wages 

Other Expenses 

Snow Removal 

Salaries and Wages 

Other Expenses 

Mosquito Control 

Salaries and Wages 

Other Expenses 

Subsidiary Line Item Detail 
Fund GIL NJCAFR Level (Object) 

01 
01 
01 
01 
01 
01 
01 

01 
01 
01 
01 
01 
01 
01 
01 
01 
01 
01 

01 
01 
01 
01 
01 

01 

01 
01 
01 
01 
01 
01 
01 
01 
01 
01 
01 
01 

01 

01 

01 
01 
01 
01 
01 
01 
01 
01 
01 
01 
01 
01 
01 

201 
201 
201 
201 
201 
201 
201 

201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 

201 
201 
201 
201 
201 

201 

201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 

201 

201 

201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
201 
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25 
25 
25 
25 
25 
25 
25 

25 
25 
25 
25 
25 
25 
25 
25 
25 
25 
25 

26 
26 
26 
26 
26 

26 

26 
26 
26 
26 
26 
26 
26 
26 
26 
26 
26 
26 

26 

26 

26 
26 
26 
26 
26 
26 
26 
26 
26 
26 
26 
26 
26 

xxx 
240 
240 
240 
252 
252 
252 

255 
260 
265 
265 
265 
250 
250 
250 
245 
245 
245 

xxx 
290 
290 
290 
300 

300 

300 
305 
305 
305 
305 
305 
307 
307 
307 
310 
310 
310 

311 

311 

311 
312 
312 
312 
313 
313 
313 

290 
290 
290 
320 
320 
320 

xxx 
xxx 

010-015 
020 - 299 

xxx 

010-015 
020 - 299 

020·299 
020 - 299 

xxx 
010 -015 
020 - 299 

xxx 
010 - 015 
020 - 299 

xxx 
010 - 015 
020 - 299 

xxx 
xxx 

010-015 
020 - 299 

xxx 
010-015 

020 - 299 
xxx 
xxx 

010 - 015 
020 - 299 
020 - 299 

xxx 
010-015 
020 - 299 

xxx 
010-015 
020 - 299 

xxx 

010-015 

020 - 299 
xxx 

010 -015 
020 - 299 

xxx 
010·015 
020·299 

xxx 

010-015 
020 - 299 

xxx 
010 - 015 
020 - 299 



STATEMENT OF EXPENDITURES 
Sample Statement Utilizing F.C.O.A. 

Subsidiary Line Item Detail 
Account Name: Fund GIL NJCAFR Level (Object) 

Health and Welrare: 01 201 27 xxx xxx 
Board of Health 01 201 27 330 xxx 

Salaries and Wages 01 201 27 330 010·015 
Other Expenses 01 201 27 330 020·299 

Service of Visiting Nurse 01 201 27 365 xxx 
Salaries and Wages 01 201 27 365 010·015 

Other Expenses 01 201 27 365 020·299 

Aid to Hospitals 01 201 27 330 020·299 
Dog Regulation 01 201 27 340 020·299 

Salaries and Wages 01 201 27 340 010·015 
Other Expenses 01 201 27 340 020·299 

Administration of Public Assistance 01 201 27 345 xxx 
Salaries and Wages 01 201 27 345 010·015 
Other Expenses 01 201 27 345 020·299 

Mental Health Program 01 201 27 366 xxx 
Salaries and Wages 01 201 27 366 010·015 
Other Expenses 01 201 27 366 020·299 

Parks and Recreation: 01 201 28 xxx xxx 
Board of Recreation 

Salaries and Wages 01 201 28 370 010·015 
Other Expenses 01 201 28 370 020·299 

Parks and Playgrounds 01 201 28 375 xxx 
Salaries and Wages 01 201 28 375 010·015 
Other Expenses 01 201 28 375 020·299 

Library Services: 01 201 29 xxx xxx 
Main, of Free Public Library 01 201 29 390 020·299 

Main. of Free Public Library (State Aid) 01 201 29 390 020·299 
Aid to Museums (40:23-6.22) 01 201 29 406 020·299 

Prior Years Bills 01 201 30 410 xxx 

Celebration of Public Events 01 201 30 420 xxx 
Other Expenses 01 201 30 420 020·299 

Utilities: 01 201 31 xxx xxx 
Street Lighting 01 201 31 435 075 

Fire Hydrant Service 01 201 31 461 073 

Miscellaneous Other 01 201 31 462 070·080 

Total Operations 01 201 020·031 xxx xxx 
Detail: 

Salaries and Wages 01 201 020·031 xxx 010·015 
Other Expenses 01 201 020'()31 xxx 020·299 

Contingent 01 201 35 470 xxx 

Statutory Expenditures: 01 201 36 xxx xxx 
Public Employees Retirement System 01 201 36 471 xxx 
Social Security System 01 201 36 472 xxx 
Cons. Police & Firemen's Pens. Fund 01 201 36 474 xxx 
Police and Firemen's Retirement System 01 201 36 475 xxx 
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STATEMENT OF EXPENDITURES 
Sample Statement Utilizing F.C.O.A. 

Subsidiary Line Item Detail 

Account Name: Fund GIL NJCAFR Level (Object) 

Municipal Court: 01 201 43 xxx xxx 
Salaries and Wages 01 201 43 100 010-015 
Other Expenses 01 201 43 100 020 - 299 

Capital Improvement: 01 201 44 xxx xxx 
Down Payments on Improvements 01 201 44 900 020 - 299 
Capital Improvement Fund 01 201 44 900 020 - 299 
Road Construction or Reconstruction 

with State Aid 01 201 44 905 020 - 299 

Road Construction or Reconstruction 01 201 44 910 020 - 299 
Construction of Addition to Library 01 201 44 915 020 - 299 

Municipal Debt Service: 01 201 45 xxx xxx 
Bond Principal 01 201 45 920 xxx 
Bond Anticipation Note Principal 01 201 45 925 xxx 
Interest on Bonds 01 201 45 930 xxx 
Interest on BANS 01 201 45 935 xxx 

Deferred Charges & Statutory Expenditure~ 01 201 46 xxx xxx 
Deferred Charges 01 201 46 870 xxx 

Emergency Authorizations-3 year 01 201 46 870 100-199 
Emergency Authorizations-5 year 01 201 46 875 100-199 

Overexpenditure of Ordinance Approp. 01 201 46 880 xxx 
Cash Deficit Irom Preceding Year 01 201 46 885 xxx 

School Debt Service: 01 201 48 xxx xxx 
Bond Principal 01 201 48 920 xxx 
Bond Anticipation Note Principal 01 201 48 925 xxx 
Interest on Bonds 01 201 48 930 xxx 
Interest on BANS 01 201 48 935 xxx 

Reserve for Uncollected Taxes 01 201 50 899 xxx 

Total General Appropriations 01 201 xxx xxx xxx 
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COMPARATIVE BALANCE SHEET - ASSESSMENT TRllST FlIND 
Sample Balance SheellJtilizing F.C.O.A. 

Subsidiary 

Assets: Fund GIL NJCAFR Level 

Cash - Assessment Trust 11 101 01 xxx 
Cash - Collector 11 101 01 002 

Sub-total Cash 11 xxx 01 xxx 

Investments-Savings and Loans Assoc 11 102 02 001 

Sub-total Investments 11 xxx 02 xxx 

Assets not offset by the Reserve for Ree'v 11 xxx 03 xxx 
Assessments Receivables II 128 OJ xxx 
Assessment Held in Abeyance 11 195 OJ xxx 
Assessment Liens 11 195 03 xxx 
Assessml.--nl Lien Interest and Costs 11 195 OJ xxx 
Prospective Assessments Funded II IQ6 03 xxx 

Sub-total Assets not offset by 

the Reserve for Receivables 11 xxx 03 xxx 

Assets offset by the Reserve for Receivables 11 xxx 04 -05 xxx 
Property Acquired for Taxes II 114 04 xxx 
Due from Current Fund 11 \'69 05 xxx 

Deferred Charges II xxx 06 xxx 
Funded by Assessment Bonds II 180 06 xxx 
Canceled Assessments II 180 06 xxx 

Total Deferred Chuges 11 xxx 06 xxx 

Total Assets 11 xxx 01 -06 xxx 

Liabilities. Reserves and Surplus 

Assessment Serial Bonds II 217 55 xxx 
Bond Anticipation Notes II 219 55 xxx 
Assessment Overpayments II 273 56 xxx 
Reserve for Assessments and Liens 11 283 56 xxx 
Reserve for Lien Interest and Costs 11 283 56 xxx 

Total Liabilities and Reserves II xxx 56 xxx 

Surplus 11 400 65 xxx 

Total Liabilities. Reserves. and Surplus 11 xx, 56 -65 xxx 
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COMPARATIVE BALANCE SHEET - OTHER TRL1ST FllND 
Sample Balance Sheet lltilizing F.C.O.A. 

Optioll 1- Utili;:ing Fund #3 for ali Trust Funds 
Subsidiar-y 

Assets: Fund GIL NJCAFR Level 

Cash - Dog License 03 101 01 852 
Cash - Other Trust 03 101 01 853-899 

Total Trust Other Cash 03 101 01 xxx 

Liabilities. Reserves. and Surplus 

Due to Current Fund- from Dog Trust 03 260 05 852 
Due to Current Fund- from Other Trusts 03 260 05 853-899 
Reserve - Dog Fund Expenditures 03 286 56 852 
Reserve for Street Openings 03 287 56 853-899 
Reserve Tax Sale Certificate Redemption 03 288 56 853-899 
Reserve - Tax Sale Premiums 03 289 56 853-899 
Accounts Payable - Dog Trust 03 204 56 852 
Prepaid Licenses 03 291 56 852 

Total Trust Fund Reserves 03 xxx 56 xxx 
Total Dog Trust Reservse 03 xxx 56 852 
Total Trust Other Reserves 03 xxx 56 853-899 
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COMPARATIVE BALANCE SHEET - OTHER TRIIST FlIND 

Sample Balance Sheet lltilizing F.C.O.A. 

Oplion 1I - Utilizing Individl/al Funds 

Subsidiary 

Assets: Fund GIL NJCAFR Level 

Cash - Dog License 12 101 01 xxx 

Liabilities. Reserves, and Surplus 

Due to Current Fund- from Dog Trust 12 260 05 xxx 
Reserve - Dog Fund Expenditures 12 286 56 xxx 
Accounts Payable - Dog Trust 12 204 56 xxx 
Prepaid Licenses 12 291 56 xxx 

Total Dog Trust Liabilities &Reserves 12 xxx 56 xxx 

Subsidiary 

Assets: Fund GIL NJCAFR Level 

Cash - Other Trust 13 101 01 xxx 

Total Trust Other Cash 13 101 01 xxx 

Liabilities, Reserves. and Surplus 

Due to Current Fund- from Other Trusts 13 260 05 xxx 
Reserve for Street Openings 13 287 56 xxx 
Reserve Tax Sale Certificate Redemption 13 288 56 xxx 
Reserve - Tax Sale Premiums 13 289 56 xxx 

Total Trust Fund Reserves 13 xxx 56 xxx 
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COMPARATIVE BALANCE SHEET - GENERAL CAPITAL FOND 

Sample Balance Sheet Utilizing F.C.O.A. 

Subsidiary 
Assets: Fund GIL NJCAFR Level 

Cash 04 101 01 001 

Due from Trust Assessment 04 167 05 xxx 
Due from Currcnt Fund 04 169 05 xxx 

Deferred Charges: 

Prospect. Assessmnts Raised by Taxation 04 196 06 xxx 
Deferred Charges to Future Tax.-Unfunded 04 197 06 xxx 
Deferred Charges to Future Tax.-Funded 04 198 06 xxx 
Overexpenditure of Ordinance Approp. 04 199 06 xxx 

Total Deferred Charges 04 xxx 06 xxx 

Total Assets 04 xxx 01 -06 xxx 

Liabilities. Reserves. and Surplus 

Improvement Authorizations-Funded 04 216 55 900-999 
Improvement Authorization-Unfunded 04 216 55 900-999 

General Serial Bonds 04 217 55 xxx 
School Serial Bonds 04 218 55 xxx 
Bond Anticipation Notes 04 219 55 xxx 
Capital Notes 04 220 55 xxx 
Capital Improvement Fund 04 225 55 xxx 
Down Payments on Improvements 04 225 55 xxx 
Retained Percentage Due Contractors 04 227 55 xxx 

Due to Current Fund 04 260 05 xxx 
Due to Utility Capital Fund 04 261 05 xxx 

" 

Reserves for: 

Construction of Library 04 228-239 55 xxx 
Prospective Assessments Raised by Taxation 04 228-239 55 xxx 

Total LiabiliCies and Reserves 04 xxx 55 xxx 

Surplus 04 400 65 xxx 
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SAMPLE OF IMPROVEMENT AUTHORIZA nONS 
Utilizing F.C.O.A. 

Option #1 - Accounts in Order of Ordinance Adoption 

Ord. 
Num. Improvement Desciptions Fund GIL 

553 Const. of Storm Sewers in Madison Ave 04 215 
554 Const. of Fire House 04 215 
558 Paving Grading and Sidewalks - Various 04 215 
560 Purchase of Two New Trucks for Rd. Dept 04 215 
561 Const. of Sanitary Sewer in Portions of Bright Street 04 215 
570 Reconst. Curb and Sidewalks - Various Areas 04 215 
611 Improvement of Washington Ave/Brown Ave. 04 215 
612 Reconst. Sidewalks First A verrTinity Street 04 215 
617 Const. Addition to Library Building 04 215 
618 Cont. Storm Sewer in Lefferts Blvd 04 215 
619 Const. Addition to Sewage Treatment Plant 04 215 
620 Curbing, Paving and Sidewalks on High Street 04 215 
621 Const. of Washington Elementary School 04 215 
622 Purchase of New Fire Engine 04 215 
634 Main Street Paving 04 215 
635 Extension of Storm Sewer-Princeton Blvd 04 215 

Option #2 Accounts in Order of Improvement Type 

General Improvements 04 215 

553 Const. of Storm Sewers in Madison Ave 04 215 
554 Const. of Fire House 04 215 
560 Purchase of Two New Trucks for Rd. Dept 04 215 
570 Reconst. Curb and Sidewalks - Various Areas 04 215 
611 Improvement of Washington Ave/Brown Ave. 04 215 
617 Const. Addition to Library Building 04 215 
618 Cont. Storm Sewer in Lefferts Blvd 04 215 
619 Const. Addition to Sewage Treatment Plant 04 215 
622 Purchase of New Fire Engine 04 215 
635 Extension of Storm Sewer-Princeton Blvd 04 215 

General and Local Improvements 04 215 

612 Reconst. Sidewalks First Averrrinity Street 04 215 

Local Improvements 04 215 

558 Paving Grading and Sidewalks - Various 04 215 
561 Const. of Sanitary Sewer in Portions of Bright Street 04 215 
620 Curbing, Paving and Sidewalks on High Street 04 215 
634 Main Street Paving 04 215 

School Improvements 04 215 

621 Const. of Washington Elementary School 04 215 
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Line Item 
NJCAFR Subsidiary Detail 

55 901 xxx 
55 902 xxx 
55 903 xxx 
55 904 xxx 
55 905 xxx 
55 906 xxx 
55 907 xxx 
55 908 xxx 
55 909 xxx 
55 9\0 xxx 
55 911 xxx 
55 912 xxx 
55 913 xxx 
55 914 xxx 
55 915 xxx 
55 916 xxx 

55 900-949 xxx 

55 901 xxx 
55 902 xxx 
55 903 xxx 
55 904 xxx 
55 905 xxx 
55 906 xxx 
55 907 xxx 
55 908 xxx 
55 909 xxx 
55 910 xxx 

55 950-959 xxx 

55 951 xxx 

55 960-969 xxx 

55 961 xxx 
55 962 xxx 
55 963 xxx 
55 964 xxx 

55 970-979 xxx 

55 971 xxx 



SAMPLE OF IMPROVEMENT AUTHORIZATIONS 
Utilizing F.C.O.A. 

Option #1- Accounts in Order of Ordinance Adoption 

Ord. 
Num. Improvement Desciptions 

Option #3 Multiple Accounts under One Ordinance 

558 Paving Grading and Sidewalks - Various 
Princeton Blvd 
High Street 
Bright Street 

Trinity Ave 

618 Const Stann and Sanitary Sewers 
Princeton Blvd 
High Street 
Lefferts Bv1d 

Example of Possible Reporting Breakdown: 
All Improvements for Princeton Ave. 
All Improvements for High Street 

Fund GIL 

04 215 
04 215 
04 215 
04 215 

04 215 
04 215 
04 215 
04 215 

04 215 
04 215 
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Line Item 
NJCAFR Subsidiary Detail 

55 904 901 
55 904 902 
55 904 903 
55 904 904 

55 907 901 
55 907 902 
55 907 905 
55 907 906 

55 xxx 901 
55 xxx 902 



COMPARATIVE BALANCE SHEET - WATER UTILITY FUND 
Sample Balance Sheet Utilizing F.C.O.A. 

Subsidiary 

Assets: Fund GIL NJCAFR Level 

Cash 05 101 01 xxx 

Receivables and Other Assets with Full Reserves: 

Consumer Accounts Receivable 05 117 04 xxx 
Water Utility Liens 05 liS 04 xxx 
Other Accounts Receivable 05 119 04 xxx 
Inventory 05 120 04 xxx 

Total Accounts Receivable 

Due from Current 05 169 05 xxx 
Due from Water Assessment Trust Fund 05 162 05 xxx 

Total Interfunds Receivable OS xxx OS xxx 

Sub~total Receivable and 

Other Assets with Full Reserve OS xxx 04'()S xxx 

Deferred Charges 

Overexpenditure of Appropriations 05 lSI 06 xxx 
Emergency Authorizations (40A:4·47) OS IS4 06 xxx 
Operating Deficit 05 188 06 xxx 

Total Deferred Charges OS xxx 06 xxx 

Total Assets OS xxx 01 - 06 xxx 

Liabilities, Reserves and Surplus: 

Liabilities: 

Due from Water Capital Fund 05 260 05 xxx 
Appropriation Reserves 05 203 55 (500-549) 

Accounts Payable 05 204 55 xxx 
Water Rent Overpayments 05 206 55 xxx 

Water Utility Revenue Note 05 220 55 xxx 
Revolving Fund for Inventory Purchases 05 221 55 xxx 
Accrued Interest on Bonds and Notes 05 240 55 xxx 

Total Liabilities OS xxx 55 xxx 

Resenes for Receivables and Inventory OS 300 60 xxx 
Surplus OS 400 65 xxx 
Total Liabilities, Reserves and Surplus OS xxx 20-65 xxx 
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COMPARATIVE BALANCE SHEET - WATER CAPITAL FUND 
Sample Balance Sheet Utilizing F.C.O.A. 

Assets: Fund GIL NJCAFR 

Cash - Treasurer 06 101 01 

Total Cash 06 101 01 

Receivables and Other Assets without Full Reserves: 

Due from General Capital Fund 06 160 05 
Due from Water Operating Fund 06 167 05 

Fixed Capital 06 150 03 
Fixed Capital Authorized and Uncomplete 06 151 03 
Overexpenditure of Ordinance Appropriation 06 181 03 
Prospective Assessments Raised by Utility Revenue 06 196 03 

Total Accounts Receivable 06 XXX 03 

Total Assets 06 100-199 01-06 

Liabilities, Reserves and Surplus: 

Liabilities: 

Due to Current Fund 06 269 05 

Improvement Authorizations - Funded 06 216 55 
Improvement Authorizations - Unfunded 06 216 55 
Serial Bonds 06 217 55 
Bond Anticipation Notcs 06 219 55 
Reserve for Construction of New Pumping Station 06 286 55 
Retained Percentage Due Contractors 06 287 55 
Prospective Assessments Raised by Utility Revenue 06 288 55 
Capital Improvement Fund 06 225 55 
Down Payment on Improvements 06 225 55 
Reserve for Amortization 06 284 55 
Reserve for Deferred Amortization 06 285 55 

Total Liabilities 06 XXX 55 

Surplus 06 400 65 

Total Liabilities, Reserves and Surplus 06 XXX 20-65 
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Subsidiary 
Level 

001 

XXX 

XXX 
XXX 

XXX 
XXX 
XXX 
XXX 

XXX 

XXX 

XXX 

XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 

XXX 

XXX 

XXX 
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